HAIIIOHAJIBHA TTIOJIIIIA YKPAIHU
HAKA3

L6 042017 M. Kuis Ne 68

[Ipo sarBepmieHHs IHCTpykuii  mpo
NOPANOK BeleHHs 00Ky, 30epiraHHs,
BHKOPHCTAHHS | 3HUIIEHHS JOKYMEHTIB Ta
iHmMX MaTepianbHMX HOCilB iH(opMmarii,
WO MICTATh ciIyx00By iHGopMarioo, y
HanionanbHi# mommii

Bignosinuo 1o nyHKTy 4 mocraHoBu KabGimery MinicTpiB VkpaiHu Bin
19 soBTHS 2016 poxy Ne 736 «IIpo 3aTBepmkeHHs THIIOBOT IHCTPYKLII [IPO MOPSZIOK
BelleHHs1 OOJiKy, 30epiraHHs, BAKODUCTAHHS | 3HMINEHHA JOKYMEHTIB Ta IHIUMX
MaTepialbHUX HOCIiB iHhopMallii, 10 MICTATH CiIyX00BY indopmallito», 3 METOIO
BU3HAYEHHS BMMOI 1O BelJeHHsA OONiKy, 30epiraHHs, BHKOPUCTaHHA i 3HMIUECHHS
JOKYMEHTIiB Ta iHIIMX MaTepiaNbHHX HOCiiB iHQpOpMarii, 110 MICTATh CIIyX00BY
iH(opMariifo, 3i6pary Iif 4ac MPOBaKEHHS ONIEPATHBHO-PO3LIYKOBOL HisUTBHOCTI, Ta
inmy ciyx60By indopmanito, y HarionanbHi# momimii

HAKA3YIO:

1. 3arBepmuté IHCTPYKIif0 TIpO IOPSAOK BeNeHHs OOMiKy, 36epiraHm,
BHKOPHMCTAaHHS i 3HHUIIEHHS TOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB iH($opMalii,
0 MiCTATH CIIy)OoBy iH(popMmanito, y Harjonanssi#t mominii (mam — IacTpykuis),
IO JOJA€ETHCS.

2. KepipHMKaM CTPYKTYpHHX MiJpO3ZUIB anapaTy LEeHTPaIbHOro OpraHy
VIIpaBIiHHA TOMILi€l0, MDKpErioHATBHMX TEPUTOpialbHAX opraniB HamioHansHo1
moninii, TepUTOpiaJbHUX OPraHiB MOJNILil Ta IX CTPYKTYPHHX (BimOKpeMIIEHUX)
migpo3ainiB, 3aknafiB Ta YCTAHOB, IO HajeXaTb MO cepr yIpaBIiHHA
HamionansHoi mominii YkpaiHu opraHisyBaTH BHBYeHHS IHCTpyKuii B cucTeMi
CIIy>00BO1 MIATOTOBKH.

KOHTpOJ'IB 3a BUKOHAHHIM [IFOI'0 HaKa3y 3ajIMIIIaro 3a co0or0.

T.B.0. 'oj10BH

resepaJs noJinii TpeTboro paHry 0.®. BakyneHko



3ATBEP/DKEHO
Haxka3 HairioHansHOI mosinii
pralHH

A6 ciuma 2017 poxy Ne 657

THCTPYKLIIA

PO MOPSIOK BeJeHHs 001Ky, 30epiraHHs, BUKOPUCTAHHS 1 3HUIIEHHS JOKYMEHTIB
Ta iHIIKMX MaTepialbHUX HOCITB iHpOpMaIii, o MicTATh cIyk00By iHbOpMaIito, y
HarioHanpHi# nomimii

1. 3aranpHa yacTHHA

. Ila IncTpykiis BHM3Haua€ BHMOTH JO BeleHHA 00Ky, 30epiraHms,
BUKOPHUCTAHHS 1 3HUIEHHS TOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB 1H(1)opmau11
(mami - HOKyMeHTH), LIO0 MICTATh CIyx0oBy iHdopMalito, 3i6paHy mix dac
TIPOBAKEHHS ONEPATUBHO-PO3ILYKOBOI NisUTBHOCTI, Ta iHIIy CIy>x00BYy iHopMaIiiro
(mami - cmyx6oBa iHdopMmalis), y LEeHTpaJbHOMY OpraHi YTpaBIiHHA IOJIIi€lO,
MiXperioHaJIbHUX TEPUTOpialbHUX opraHax HarioHanpHOI mojinii, TepUTOpiaNbHUX
opra"ax Mojimii Ta iX CTPYKTYpHHX (BiJJOKpeMJIEHMX) IiIpO3Ainax, 3aKiafax Ta
yCTaHOBAX, IO HajexaTb N0 coepu ympaiiHHd HamioHaneHoi momimii Ykpainu
(mani — opranu (IIiApPO3ALIN) TOMIILiT).

2. V UeHTpaJbHOMY OpraHi YIpaBJiHHS IOJIII€I0 yTBOPIOETHCS LEHTPAIbHA
KoMicis 3 mnuTaHp poGoTh i3 cioyx0oBowo iHdopMmamiero, ska IIOCTIHHO e,
IIOJIOXKEHHS MPO Ky Ta CKJIaJ] SIKOI 3aTBEp/KYIOThCS BiANOBIAHUM Haka3oM I'omoBu
HanionanesHoi nominii Ykpainu abo ocobu, sika BUKOHY€E HOro 000B’A3KH.

B immmx opraHax (3aKjajgax, ycTaHOBax) IOJNIIii Haka3aMM iX KepiBHHKIB
CTBOPIOIOTHCS BIACHI KOMIcii 3 mUTaHb poOOTH i3 ciryxk60Bot0 iH(OpMaIli€ro.

3 ypaxyBaHHIM OCOONHUBOCTEH isTIBHOCTI OpraHiB (3ak/a/iiB, yCTAHOB) MOJILIiT
3a pillleHHSIM KepiBHHKA MOXKYTh YTBOPIOBATHCS KiJIbKa TaKMX KOMICiH 32 HanmpsMaMu
IisIBHOCTI BiJTIOBiHHUX OpraHiB (3aKJajiiB, YCTaHOB) MO

3. OCHOBHMMHM 3aBJaHHAMM KOMiCil 3 DIHUTaHb poOOTH i3 CIyX)00BOIO
iH(popMmali€ro €:

CKJIaJicHHsA Ha IIJCTaBl IPOIO3UIiii OpraHiB (3aKiafiB, yCTaHOB) HOiLii 3
ypaxyBaHHSIM BHMOI 3aKOHOJABCTBA IIepeNiKy BIOMOCTEH, IO CTaHOBIATH
ciayx60By inpopMmaiiito B cuctemi HauionanpHol mominii Ykpainu (manmi - mepenik
BioMocTeii), i momanHs #oro Ha 3aTBepmkeHHA ['onoBi HauioHampHOi momimii
VYkpainy;

meperisig JOKyMeHTiB 3 rpudoM «lisi ciry>k60BOro KOpUCTYBaHHSA» 3 METOIO
iforo miaTBepIKeHHS a00 CKacyBaHHI;



PO3IJISA JOKYMEHTIB 3 rpudoM «JIJis cIyk00BOro KOPHCTYBaHHSA» Ha IIPEAMET
YCTQHOBJIEHHS B HHX BiJJOMOCTeH, IO MICTATh BiIKpUTYy iH(OpMaIlilo, sKa MOXe
OyTH BUKOPHCTaHA I1i/l 9aC OIPAIOBAaHH 3alMTiB Ha My6IiuHy iHpOopMalliro;

posciigyBanHs Ha mincTaBi Hakasy ['omoBu Hamiomanenoi momimii Ykpainu
a60 ocobu, sKa BUKOHYE H0oro 000B’13ku, GakTiB yTpaTH JOKYMEHTIB 3 rpudoM « st
CITyx60BOT0 KOPUCTYBAaHHS» Ta PO3rOJIONIEHHS cTyxk00Boi indopmartii;

PO3IJIS IUTAHHS 00 MPUCBOEHHSA rpuda «JIis ciry»k60B0ro KOpUCTYBAHHS»
JOKyMEHTaM, L0 MIiCTATh ciyx0oBy iHpopMalio, sika He nepebadeHa IeperikoM
BiZIOMOCTEM, 3a MOJAaHHIM 0Ci0, SKi MiAMUCYIOTh TAKUH JOKYMEHT;

BHBUEHHs Ta IpPOBEAEHHS OI[IHKM MaTepialiB, 3 SIKUMH IUIaHYEThCH
O3HalOMUTH iHO3eMIiB 260 sKi OyayTh IM mepeaHi.

o ckmamy Komicii 3 mmTame po6GoTH i3 ciyx6oBolo iHpOpMamiero
BKJIFOYAIOTBCS ~ MpPAI[iBHMKA  CTPYKTYPHHX  IifAPO3IiNiB  amapaTriB  OpraHiB
(3aKnaziB, yCTaHOB) IOJIL{i, Y SKUX CTBOPIOETHCS CIy>k60Ba iH(opMaIis, a Takox
NpalliBHAKA PEXUMHO-CEKPETHOTro, MoOimizaniffiHoro migpo3AiniB, Migpo3aiiiB
kpunTorpadiunoro ta/abo TexHiyHOro 3axucry iHdopmamii (y pasi iX CTBOpeHH:),
MiApO3/ily DOKyMEHTAIBHOTO 3abe3nedeHHs (KaHIENApii, yHOBHOBaXeHI 0coOH)
(manmi — cimyx6a IiIOBOACTBA), MiAPO3AiLy 3 NMUTaHb 3amHTIB Ha iHdopmaliro abo
NpalliBHAKY, BiANOBifadbHI 3a BHKOHAHHA BiANOBiAHMX (QYHKUiH B opraHax
(3aKiajgax, ycTaHOBaXx) MOJIITiI.

Jo cknaxy KOMIcCili, yTBOpeHHX 3a HalpsMaMH JisJIbHOCTI OpraHiB (3aKiasis,
YCTaHOB) TOJLIii, BKIFOYAIOTHCS KBaTi(hikoBaHi IpaliBHAKY 3 BiIOBiIHAX HAIPAMiB
JiSUTBHOCTI.

4. Tlepemik BiOMOCTEW CKIAaeThCs LEHTPATBHHEM OPraHOM YIIPaBJIiHHS
MOJIINEO BiAMOBIAHO O BUMOI YaCTHHH APYTOi CTATTi 6 Ta cTarTi 9 3akoHy YKpaiHu
«IIpo moctymn mo myGmiusoi iHpopManii», 3aTBepaKyeTscs 'onosoro HanioHansHOl
nosinii Ykpainu a6o 0co6oto, sika BUKOHY€E HOro 000B’3KH, Ta ONPUITIOAHIOETECS Ha
odiniiiHOMy Be6G-CaiiTi 1IEHTPAIFHOrO OPraHy YIPaBIiHHSA HOJIII€.

5. TlpauiBHMKH, SKAM JOpPYy4Y€HO OIpPAalbOBYBaTH JOKYMEHT, LIO MiCTHTbH
cIIyk60By iH(bOpMAIiio, BU3HAYAIOTECS KepiBHUKAaMK OpraHiB (MiApo3miniB) momiuii,
X 3aCTyNMHHUKAMH y Pe30JIIOLii 10 TaKOro JOKyMEHTa.

UeHd HOCTiHHX a00 THMYAcOBUX KOHCYJIBTaTHBHHX, IOpaJ4uX Ta 1HIIHAX
JOIIOMIDXKHHX OpraHiB MO, Ki He € IpalliBHUKaMK OpraHiB (IIiZpo3isiB) moiui,
MOXYTh IpAaIfoBaTH 3 JOKYMEHTaMH, LI0 MICTATh CIyxO00By iHQopMalito Ta
BHHOCSATBCS Ha PO3IIAJ Bi[AIOBiAHOrO opraHy IOJNillii Ha MiJCTaBi Pe30IOLii HOro
KepiBHHKA.

6. Opranizanis B HamionansHi#t nominii po6oTH 3 JOKYMEHTaMH, IO MICTSITh
ciyx60By iH(OpMAIlio, TOKIANAETHCS Ha CITyXKOH JITOBOICTBA Bi/lTIOBITHAX OPraHiB
(migpo3aitiB) mominii.

O6nik, (opMyBaHHs copaB, 30epiraHHI Ta BHUKOPHCTaHHSA JOKYMEHTIB 3
Bigmitkamu «Jlitep My, «Jlitep «K» Ta «CI» npoBansTscs opraHamu (Iiapo3ainaMu)



mojinii abo MocaZoBHMM OCOOAaMH, BiANOBiZAIbHHME 3a MOOuTi3amiiiHy po6oTy,
kpunrorpadidnuii 3axucT iHopmarlii.

Kepipuvky oprafiB (WiApo3finiB) MOMiIii 3AiMCHIOIOTH KOHTPOJb 3a
JOTPUMAHHAM MOPSAKY IiATOTOBKH MOKYMeHTiB 3 rpudom «Jlna cmyxGoBoro
KOPHCTYBaHHN», iX 30epiraHHs i BAKOPUCTaHHI.

7. Cmyx6a HiIOBOACTBA O3HAWOMIIOE MPAIiBHHUKIB OpraHis (IiApO3miiiB)
TMOJNIINT, @ TakoX oci6, 3a3HAYeHHMX y IMYHKTi 5 I[bOTO PO3AiNy, 3 BUMOTaMHM ILi€i
IacTpykuii, mig po3muc.

8. JloKyMeHTaM, IO MiCTATH CIyx00By iHdopMamiro, IPHUCBOIOETECA TPU(D
«Ilns  ciyx60Boro KopucTyBaHHsA». Ha mOKyMeHTax, IO MICTATH CIy*O60BYy
iHpopmariito 3:

MOOimi3amiHHIX MUTaHb,- JOJATKOBO IIPOCTABIETHCS BinqMiTka «JIiTep «M»;

NUTaHb KpUnTorpadiyHoro 3axucry ciyx06oBoi iHdopmamii, - BigMiTKa
«Jlitep «K»;

[UTaHb CIeNianbHoi iHdopMariii, - BiaMiTka «CI».

Kareropii mOKyMeHTiB, Ha $KHMX MpOCTaBIIeThCs BigMmiTka «Jlitep «K»,
BH3HAYAIOTHCS HOPMATHBHO-IIPABOBUMH aKkTaMy AnMiHicTpanii Jlepxcnenss’a3ky.

9. IluTtaHHA LIOKO HEOOXiMHOCTI IPHCBOEHHSI MJOKYMEHTy rpuda «Jlnd
cIIy60BOro KOPHCTYBaHH» BUPILIYEThCS BUKOHABIEM ab0 II0CaIoBOI0 0C00010, SIKa
HiJUCy€ JOKYMEHT, BIAIIOBIAHO M0 MEpemiKy BiJOMOCTEH Ta 3 JOTPUMAaHHIM BHMOT
4aCTHHHM Apyroi crarti 6 Ta crarti 9 3akoHy Yxpainm «IIpo mocTyn mo myGmiuHoi
iHpopMamii».

10. Jlo OpuiHATTS pilleHHs PO IIPUCBOEHHS JOKyMeHTy rpuda «Jlis
CIIy’k60BOT0 KOPHCTYBaHHS» 0COOH, 3a3HaueHi B ITYHKTi 9 5Oro po3IiTy, IIOBHUHHI:

1) mepeBipuTH, YM HAISKUTh iHQOpMAIif, AKy MICTHTB MOKYMEHT, JO
KaTeropiii, BUSHA4€HUX y YacTUHi nepmiiif craTti 9 3akoHy Ykpaiuu «IIpo foctym 10
myOstiunHol iHbopManii»;

2) yCTaHOBHTH, UM HaJEXKUTh BiIIOBiJIHA indopmMaris 1o Takoi, JOCTYIl IO
SKOI 3riIHO i3 3aKOHOM He MoXe 6yTH 0OMeXEHO, Y TOMY IHCIIi IIULIXOM BiJIHECEHHS
ii ;1o ciry»x060Boi iHdopMaIlii;

3) mepeBipMTH AOTPUMAHHA CYKYIHOCTi BHMOT, IepeAbaveHHX YacTUHOIO
IPyToIo CTaTTi 6 3aKoHy Yxpainu «IIpo noctyn o my6iiunoi inpopmanii».

B oKkpeMHX BUIaJKax MHATaHHS INOAO HEOOXiTHOCTI NMPUCBOEHHS TOKYMEHTY
rpuda «JIs cry*GoBOro KOPUCTYBaHHI» MOXKE OYTH PO3TIITHYTO KOMICI€l0 3 TMTaHb
poGotH i3 cmyx6oBoro iHdOpMali€l0 3a IONAHHAM IOCamOBOi 0CO0HW, sKa
HiAnUCyBaTUMe JOKyMEHT.



11. 3a60poHAETECA BHKOPHCTOBYBAaTH I Iepefadi ciyx6oBoi iHpopmaii
BiJIKpUTi KaHaJIX 3B’ SI3KY.

V pasi BUHMKHEHHs HeOOXifHOCTI B Iepenadi (HaJCHIIaHHI) JOKyMEHTIB, IIO
MiCTATh CIyXO0By iHpopMalio, IOPUIAIHAM 0c00aM, rPOMaJICEKUM 00’ €HAHHIM
6e3 cTaTycy HOpHOMYHOI ocoOu Ta (Gi3sMYHHMM ocobaM, Ha SKHX HE IMOIIUPIOIOTHCH
BuMoru Iiiei IHCTpykuii, ocramHi GepyTh Ha cebe MHCBMOBE 3000B’A3aHHs 32
dopmoro 3rigHo 3 momatkoM 16 mo wmiei [HCTpPYKIIil CTOCOBHO HEPO3rOJIOIIEHHS
OTpUMAaHOI CIry»00B0i1 iH(popMarii.

KepiBHUKH IOpMAMYHHX OCi0, TpoMajcekux o0’enHanb 0e3 crarycy
fopuangHOi ocobu Ta (ismuni ocobM 3a pO3roNomIeHHs CIyx00Boi iHpopmarii
HECYTH Bi(IIOBiAAIBHICTh BIJIIOBIIHO 0 3aKOHY.

12. BignoBiganeHicTh 3a opraHizaiiro Ta 3abe3nedeHHs JOTPUMaHH B OpraHax
(migposzinax) mosminii mopsAKy BeneHHS OONiKy, 30epiraHHs Ta BHKOPHCTaHHS
IOKYMEHTIB, II0 MIiCTATh CIly)k00By iH(GOpMaLIlifo, OKNAAA€ThCA Ha X KEPiBHHUKIB.

Ocobu, BUHHI B MOpYIIEHHI MOPSIAKY BeIeHHS OOMiKy, 30epiranus,
BUKOPHCTAHHS i 3HMINEHHS TOKyMEHTIB Ta iHIMX MaTepialbHUX HOCiiB iHdopMmauii,
mo MicTaTh CIyx60By iHQopMalifo, ix yTpaTi abo pO3roJOMIeHHi CIIyGOBOI
indopmarii, ka B HEX MICTHTHCA, MPUTATYIOTECS O AMCIHMILTIHApHOI abo iHIIOoL
BIJIITOBiJAJILHOCTI, IIepe10aueHo0l 3aKOHOM.

13. Ilix uyac poGorm 3 mokymeHTamu 3 rpudom «Jlns ciayx6oBoro
KOPHCTYBaHHA» 3aCTOCOBYIOTBCS MOJIOXKEHH: L€l IHCTpyKmil, a Takox IHCTpykuii 3
mioBoxcTBa B cucreMi HariomanpHoi moninii YkpaiHu, 3aTBEp/DKEHOI HaKa3oM
Harmionansaoi nominii Ykpainu Big 20 tpaBHa 2016 poxy Ne 414, HamioHanbHHX
CTAaHAApTiB, 1IN0 PpErIaMEHTYIOTh IIOPSANOK CKIaJeHHA Ta  OQOpMIICHHS
OpraHizalifHO-pO3MOPSIAIMX JOKYMEHTIB, BilOMIUX JIOKyMEHTIB 3 [TUX MUTAHb.

CrTBOpeHHs, BiANpaBICHHA, IE€PElaBaHHA,  OJEpXKaHHI, 30epiranss,
06pOOIIeHH s, BAKOPHCTAHHS Ta 3HHUILEHHS eIEKTPOHHUX JTOKYMEHTIB 3 rpudoM « s
CIy’60BOTO KOPHCTYBaHHs» B oOpraHax (IiJpo3finax) MOMiMii 34iACHIOETECS
BiNMOBIMHO JO BHMOr 3aKOHONABCTBA, IO perylioe INHTaHHA poboTH 3
eIEKTPOHHUMH JOKyMEHTAMH, TUTAHHS €IeKTPOHHOTO JOKYMEHTOOOIry Ta 3aXHCTY
inbopMarii B aBTOMAaTU30BaHUX CHCTEMAX.

14. BukopucraHHi iHpOpMauiiiHuX, TeIeKOMyHiKallitHuX, iHhopMaliiHO-
TeJIeKOMyHIKaIlifHIX CHCTeM 4YH 3aCO0iB KOIiIOBaJIEHO-PO3MHOXYBAIBHOI TEXHIKH,
IO 3aCTOCOBYIOThCS IIiJ 4ac oOpoOku ciyxOoBoi iHpopmarii, 3mifCHIOETBCS 3
JOTPUMAaHHSAM BMMOT 3aKOHOI@BCTBa y cdepi 3axucry indopmanii Ha mifcrasi
Hakazy:

y LEeHTpalbHOMY OpraHi ympaBiiHHS mnoiminiero — IomoBu HauioHanbHol
noninii Ykpainu a6o oco6y, sika BUKOHY€ Horo 060B’3Ku;

y MiKperioHaJIbHMX TepUTOpiaNbHUX opraHax HamionanpHoi —momiuii,
TEepHTOPiaATbHUX OpraHax HOIiIii — KepiBHMKa opraHy abo ocobu, sika BUKOHY€ foro
000B’SI3KH;



y 3aKiajax Ta yCTAQHOBax, II0 Halexars mo chepu ynpapniaHsa HamioHansHOi
nonimii YKpainy, — KepiBHHKA 3aKIaxy 94 yCTaHOBH, a00 0cobH, sIKa BUKOHYE HOTO
000B’SI3KH.

15. OcobnuBocTi BelneHHsA O0OIiKy, 30epiraHHs, mepenadi, IepecHIaHHI,
TPaHCIIOPTYBaHHs 1 3HHINEHHS NOKyMeHTiB 3 BiamiTkoro «Jlitep «K», 3acobiB
KpunTorpadiqHoro 3axucry cryxGoBoi iHQopMalii, KIIOYOBHX JOKYyMEHTIB,
HOPMAaTHBHOI, TexHi4HOi  (eKCIUTyaTalliiHOi)  JOKyMeHTalii  BH3HAYAOTHCH
HOPMATHBHO-IIPABOBUMM aKTaMH AJMiHicTpanii JIepXKCIen3s’ a3Ky.

16. V pasi nikBiganii opraHy (Iigpo3aimdy) MOMiLil pilllEHHS NPO IOXAJIbILE
KOPUCTYBaHHS JOKYMEHTaMH 3 rpadoM «Jlms ciayx60BOro KOpUCTYBaHH:» NpUAMae
JMiKBimariHa KoMicis.

17. ApxiBHumil migpo3ain, y 30HI KOMIUIEKTYBaHHS SKOro mepebyBae opraH
(mimposmin) momimii Hamae KOHCYJIBTATHBHY Ta METOMHYHY JOIOMOrY 3 IHTaHb
opraHi3aii JiJ0BOJICTBA CTOCOBHO JOKYMEHTIB, IO MIiCTATH CTyx00By iHpopMallito,
NPOBEJIEHHST €KCIEePTH3X 1X LIiHHOCTI Ta MiATOTOBKM CIIpaB IO II€pelaBaHHSI Ha
apxiBHe 30epiraHHs.

I1. ITpuiimMaHHs Ta peecTpanis JOKyMEHTiB

1. IlpuitmanHa Ta peectpauis KoKyMeHTiB 3 rpudom «Jlis cmyx6oBoro
KOPHCTYBaHH», KpiM JOKYMEHTIB, 3a3Ha4eHUX B ab3alli IpyromMy LpOro MyHKTY, Ta
JIOKYMEHTiB, $Ki CTOCYIOTHCS OXODOHH JEpXKaBHOi TAaEMHHMI, 3/IMCHIOETHCS
IIEHTPAJIi30BaHO CIIy>KOO0I0 J1IJIOBOJICTBA.

ITopszox NpuiiMaHHs Ta peecTparii JoKyMeHTiB 3 rpudom «Jlns ciyxboBoro
KOPHCTYBaHHS», AKi MicTATh BimMiTKH «JliTep «M», «Jlitep «K», «CI», Bu3Ha4a€eTHCS
OKPEeMHMH OpraHi3allifHO-pO3NOpsSAYUMH JOKyMeHTamMu Hamionansroi mominii
VKpaiHy{, BHJaHHMH HA BHKOHA@HHS BiJNOBIIHMX HOPMATHUBHO-IPABOBHX aKTiB
YIIOBHOBa)XEHHMX [EPXKABHHUX OpraHiB IIOJ0 IOBOMKEHHS 3 MobirizarniiHoo,
kpHOTOrpadivuHo Ta CreliadbHO iH(GOopMAaIlier.

2. V pasi HagxomkeHHs B HepoOouMii dYac KOHBEPTIB (TIAKOBaHB) 3
moKyMeHTaMH 3 TpudoM «J[is ciyx60BOro KOPHCTYBaHHA» BOHHM NpPHAMAIOTHCS
TpalliBHAKOM 4YeproBoi CIyXOH, SKuM, He PO3KPHBAIOYH, MEepefac IX HACTYIHOTO
po6oYOoro JHS IO CIyXGH IiNOBOACTBA IIiJl PO3MUCKY B XypHali oOliKy KOHBEpTiB
(maxoBaHb) 3a GOPMOIO 3TiIHO 3 JoAaTKoM 1 1o i€l [HcTpyKmii.

3. 3a6opoHsETECS JOCTABISTA B HEpOOOUHii Yac TOKYMEHTH 3 TprdoM « [l
cTy’60BOr0 KODHCTYyBaHHS» [0 OprafiB (WIiApo3nimiB) momiuii, y SKHX He
nepeabadeHe 1inog000Be YepryBaHH .

4. BxigHa KopecmoHAeHIls 3 rpudom «Jlmsa ciryx60BOro KOpHUCTYBaHHS»
PO3KPHBA€EThCA MPALIIBHUKOM CIIyXKOH JiTTOBOJICTBA, Bi/IMOBIATbHAM 3a ALITOBOZACTBO



CTOCOBHO [IOKYMEHTiB, M0 MicTATh CiIyx0oBy iHpopmanito. Ilpu wnpomy
IEepEBIPAETHCS  BiANOBIHICTD KIIBKOCTI apKyIliB, NPHMIpHMKIB, NONATKiB [0
IOKYMEHTIB Ta iX peecTpauiitHux iHneKciB, 3a3Ha4eHNX Ha KOHBEPTI (IIaKOBaHHI) Ta B
CYIIPOBiIHOMY JIHCTi.

5. V pasi BemeHHS OKpeMoi peecTpamii JOKyMeHTiB 3 rpudom «Jlus
CIy>X60BOr0 KOPUCTYBaHH» 3 MOOiNi3alifHUX MUTaHb, 3 MIMTaHb KPUNTOIPahigHOro
3aXHCTy CiIy00Boi iH(popManii Ta 3 mUTaHb cHelianpHOi iH(oOpMamii KOHBEPTH
(maxosanus) 3 Bigmitkamu «Jlitep «M», «Jlitep «K» Ta «Cl», mo Hagidnum no
CIy>X0H [iJIOBOJICTBA, MEPENAlOTHCS HEPO3KPUTUMHU OpraHaM (Iigpo3ainam) Ioiii
YM TOCaZOBUM 0co0aM, BiNIOBINaJIBHMM 334 BHKOHAHHS BiJIIOBITHMX BHIIB POOIT Y
HHX, i IJOMC B XXYpHaIi OONiKy makeTiB (IIaKOBaHb) i3 3a3HAYEHHSIM JaTH iX
OTPUMAaHHS Ta IIPOCTABJIEHHAM IedaTKu « [ makeTiBy.

6. 3a BifCcyTHOCTI BKJIafeHb a0 IOPYIIEHHS iX LUTICHOCTI (HEeBiJAIOBIHOCTI
KiIBKOCTi apKyIliB, HOAaTKiB JO JOKyMEHTa), HOIIKO/KEHH:I KOHBEPTa (ITaKOBaHH:),
1[0 TPU3BEIIO 0 YHEMOXIMBICHHS IPOYUTAHHS TEKCTY JOKyMEHTa a0 MOXIIUBOTO
HECAHKI[IOHOBAHOTO O3HAWOMIJIEHHS 3 MHOro 3MiCTOM, a TaKOXX HEBiJIOBiIHOCTI
peecTpalliiHOro iHAeKCYy IOKyMeHTa, 3a3HadeHOMY Ha KOHBEpTi (IIaKOBaHHi),
JTOKyMEHT HE PEECTpyeThcs. IIpH LbOMY CKIIAJA€ThCA aKT 3a (OPMOIO 3TiHO 3
JoAaTKoM 2 10 1i€i IHCTPyKILi y JBOX IPUMipHHUKAX, OAWH IIPUMIPHHK SKOTO Pa3oM 3
OTPHMAaHUMH JOKYMEHTaMH HaJCWIA€ThCs BillIPaBHUKOBI, APYTHH 30epiraerscs B
ciryx0i IiI0BOACTBA.

7. Hagicnanmi He 3a azapecoro mokymeHTH 3 rpudom «Jlms cmyx6osoro
KOPHCTYBaHHsD» TIOBEPTAIOTHCS BiAIIPAaBHUKOBI 6€3 iX po3rismy.

8. ITix wac peecrpamii BXigHOro IOKyMeHTa 3 rpudom «Jlna ciayx6oBoro
KOPHCTYBaHHS» Ha IepIIoMy Horo apkyiui Bifi pyku abo 3a IOIOMOrOIO LITaMmIa
(aBTOMATHYHOTO HyMepaTopa) CIIy»OOk0 JIiI0OBOJICTBA IPOCTABIAETECS BiIMITKA IIPO
HAJXODKEHHS 13 3a3HAa4E€HHSIM CKOPOYEHOro HaliMEeHyBaHHS yCTaHOBH — OJIEpXKyBayda
JOKyMEHTA, PEECTpPALIiHOrO 1HAeKCY, AaTH (Y pa3i TEpMiHOBOIO BUKOHAHHS - TOJVHU
i XBUJTMHH) Ofep KaHHs JOKyMEHTa.

V pa3si HamxomkeHHs KoHBepTa (LaKkoBaHHA) 3 BigMiTkamm «Jlitep «My,
«Jlitep «K» Ta «CI» (y pasi BemeHHI OKpeMOi peecTpauii NOKYyMEHTIB 3
MOOLTI3aIiHAX IUTaHb, 3 IHMTaHb KPHUITOTpadigHOro 3aXHUCTy CIyk00BOi
indopmariii Ta 3 nuTaHk creuiansHOl iHGOpPMAaIii), a TakoX 3 BiMiTKOIO «OcobuCcTO)
BiIMIiTKa IIpO HAAXOIPKEHHS [POCTAaBISEThCA Oe3MocepefHb0 HA  KOHBEPTI
(akoBaHHI) i3 3a3HaueHHSM [OPSAKOBOIO HOMEpPa KOHBEpTa (IIaKOBaHHS) 3a
KypHAJIOM 00JIiKy KOHBEpTIB (I1akOBaHb) Ta AaTH HOr0 OfepXKaHHS.

9. OG6IiK eNeKTpPOHHHX HOCiiB iH(popMamii, KHUr Ta IiHIIMX BHJAaHb, fAKi €
DOJaTKaMH JO BXiJHOTO CYIpPOBIAHOTO JIHCTa, BENEThCA OKPEMO Bifl BXiJHMX
JoKyMeHTiB. Ha cympoBifHOMy JHCTi, SKHi JOMy4Ya€ThCs MO BiIMOBIAHOI CIIpaBy,



cIyx0010 JIiIOBOACTBA IPOCTABIAIOTECS HOMEp 00MiKOBOI (OpMH, MHOPSAKOBHIA
HOMep i 1aTa B3ATTA JoJaTKa Ha OOJIiK.

10. PeecTpanis BXimqHuX, BUXiTHHX Ta BHYTPIlIHiX TOKyMEHTIB 3 rpudom « s
CITy’60BOr0 KOPHCTYBaHHS» 3HiHCHIOETHCS OKPEMO Bill JOKYMEHTIB, SKi HE MICTATh
ciyx60By iH(OpMAIIi0, 3 JOTPUMaHHAM BHMOTH IIOJI0 OJHOPa30BOCTI peecTpallii.

IIpy 1BOMY IO PpEECTpaLiiHOro iHmeKCy MOKYMEHTa JOJAacThCA BiIMITKa
«JACK», Hanpuxiaz:

«12/01/07-2016 ACK; 123 JICK».

Ha poxymeHTax 3 MoOUTi3amifHUX IUTaHe Ta 3 [MTaHb CHELialbHOI
indopmanii mepex peecTpauifiHuM iHIEKCOM IIPOCTABIAETHCA BiaMiTKa «M» abo
«Cl», Hanpukmnan:

«M/12/01/07-2016 OCK; a6o CI/123 JICK».

BuxigHoMy CyNpOBiIHOMY JIHCTY Ta KOXHOMY JOJaTKy 1O HBOTO
IIPUCBOIOETHCS BIACHUH peecTpallifHui iHIeKc.

BxinHOMY CyIpOBiIHOMY JIKMCTY Ta JOAaTKaM XO HBOTO Ha IalepoBHX HOCIAX
IIPUCBOIOETHCA OfMH HoMep. Ha KoXHOMy J0aTKy Ha JHMIBOBOMY OOLi mepiioro
apKyIIa MPOCTaBISIETECS BIAMITKA, HAIIPUKIIAL:

«Jlo Bx. 2354 JICK Bix 01.11.2016».

Ha nopmaTkax, IO MiJUIAraloTh IOBEPHEHHIO, TaKa BiZIMITKA IIPOCTABIISAETECS Ha
3BOPOTHOMY OOLli OCTAHHBOTO apKyIlla JJOKYMEHTA.

CynpoBigamit TMCT, O Ma€ NPUMITKY «6e3 JoaTKa — BiiKpHTa iHpopMaLis»,
TaKO)K PEECTPYEThCA B peecTpaliiiHux ¢opMax, IO BHKOPUCTOBYIOTBCS LA
peecTpallii JOKYMEHTIB, 110 MiCTATh CIIy00By iHQopMAILito.

11. Peectpanis mokyMmeHTiB 3 rpudom «Jlmsa ciayx60BOrO KOPHCTYBaHHSD»
3MIMCHIOETHCS B KypHasax 3a (OpMOIO 3TiflHO 3 JoJaTKamu 3 i 4 mo miel [mcTpykmuii,
Ha KapTKax abo B eJleKTPOHHiH 6a31 JaHuX.

12. Peectpamis mokyMeHTIB 3 rpudpoM «Jlns ciy:x60BOro KOpHCTYBaHHSI» B
eNeKTpOHHif 0a3i JaHuMx 3AIMCHIOETBCS 3  BMKOPUCTaHHAM  CHEL{albHHUX
KOMIT'IOTEpHHX IIpOrpaM Ta [NOTPUMAHHSAM BHMOT IIOAO TEXHIYHOTO 3aXHCTY
indopmaltii, ycTaHOBIIEHHX 3aKOHOAABCTBOM Y KpaiHH.

13. Y pasi peecTpaliii BXiAHUX, BUXiTHHX, BHYTpIIlIHiX JTOKYMEHTIB Ha KapTKax
abo B eIeKTpoHHiM 6a3i maHux 0POPMIIETHCS PEECTPaLifHO-KOHTPOJIbHA KapTKa 3a
¢opMoIo 3rifHO 3 HoxaTKoM 5 mo miei IncTpyKirii.



V pasi motpe6u peecTpaliiiHO-KOHTPOJIBHA KapTKa MoXe OyTH HOMOBHEHa
iHIIIIMH peKBI3UTaMHU.

14. Etanu TpoXoMKeHHS HOOKyMeHTiB 3 rpudoM «Jlna cmoyxbosoro
KODUCTYBaHHs» B opraHax (Hipo3jinax) mnodimii mNOBMHHI — 00GOB’S3KOBO
BimoGpaxkaTucs B peecTpauifiHux dopmax (KypHanax, KapTKax, elEKTpOHHiH 6asi
TaHUX).

I11. O61ik BumaHs 3 rpudoM « s ciyk60BOro KOpUCTYBAHHI»

1. Twpax Bumanas 3 r1padoM «Jl11 coy60BOro KOPHCTYyBaHHSY,
MiATOTOBNIEHHH B opraHax (3aKiajgax, yCTaHOBax) MOMilii, OOIKOBY€ETbCS 38 OXHUM
OPSZIKOBAM HOMEpOM y JXypHaii 3a (opMOro 3riffHo 3 fomaTkoM 6 1o el
[HCTpyKILIii.

2. BigMmiTka mpo JONATKOBO HaApyKOBaHi NMPHMIPHUKH BHJAHHSA POOHMTHCS B
KypHAJi, ¢ BOHH DEECTPYBAINCS BIEpIIe, 3 NPOIOBXECHHAM iX Hymepauii Bif
OCTaHHLOI'O0 HOMepA MPUMipHUKA TAKOTO BUIaHHA.

IV. O61ix eneKTpoOHHUX HOCITB iHbopMaii

1. O6GniK eTeKTpOHHUX HOCIiB iHpopMariii (KOPCTKHX i THYYKMX MAarHiTHHX
IUCKiB, KaceT Ta 00GiH 3 MarHiTHOIO CTpquOIo IUCKIB JUIS JTa3epHIX CHCTEM
3UMTyBaHHS, HEBi’€MHOI YaCTUHY MOJYJIB (yem-nam’Ti TOIIO), Ha AKi TTaHY €ThCS
3aIuCyBaTH cny>I<6OBy indopMaliro, BeeThes CiyKO000 AITOBOACTBA B JKypHAI 32
dbopMoro BiamoBixHO KoxaTka 7 1o miel [ncTpyxKii.

2. Ha 3axwucHiii 060m0HII €JIeKTPOHHOTO HOCIs in)opMaui'l' (ImaCTMaCOBiﬁ
KaICyJi THYYKOro MarHiTHOro JMCKa, KaceTi abo 606iHi 3 MAarHiTHOO CTpl‘-IKOIO Ha
BEpXHbOMY OOIli AMCKa It JIa3EPHAX CHCTEM 3YUTyBaHHS, HEBiJ €MHIH YacTuHI
KOPILyCY MOJ:[}’JIIB Gutern-am’ ATl TOIIIO) 3a3HAYarOThLCI HalMeHyBaHHS opraHy
(mimpo3zainy) moninii, o6miKoBHE HOMEP i maTa B3ATTA Ha OOJIIK €JIEKTPOHHOTO HOCIA
Ta rpu¢ «J{11s ciry»K60BOro KOPUCTYBaHHS».

3. O61ikoBHii HOMEp KOPCTKOTO MarHiTHOTO JIUCKA 3a3HA4a€THCS Ha €THKETIL,
0 HAKJIEKEThCS HAa HOro Kopmyci abo Ha omroMOOBaHOMY KopIyci 6ioka 4u
IPUCTPOIO, Y KOMY BiH PO3MIII[yETHCA.

4. HakietoBaHHS Ha eJIeKTpOHHHﬁ HOCIi iH(bopMaui'l' €THKETOK 3 00JIiKOBUMH
HOMepaMH, 3a3HauyeHAMH B IyHKTax 2 i 3 mporo posziiy, 3AiCHIOETECS B CIIOCIO,
KM BUKIIOUAE MOXIHBICTh PO3GMpPaHHs IPUCTPOIO 6e3 MOMIKOKEHHS eTHKETKH, 1T
HeIIOMITHOTO BUAAIeHHs (3MiHK) 260 epeHeceHHs Ha iHIMi Hocil indopmarii.



5. 3a60poHsAETHCA 3alUCyBaTH CITy)KO0BY iHGOpMaIil0 Ha ENEKTPOHHUEA HOCIH
indopmarlii, He BHeceHHMI A0 XypHaly OOJIIKy €IEeKTPOHHHX HOCIiB iHdopmauii
(monaTok 7), Ha sKi IVIAHYETHCS 3aIIMCYBaTH CITy)k00BYy iH(opMarliro.

6. I'pud «Jlns ciryxGOBOr0 KOPHCTyBaHHs» 30€pira€eThCs 3a eNeKTPOHHUM
HOocieM iHdopMallii 1o MOMEHTY HOro 3HHUIIECHH.

7. 3amiHa enexTpoHHOro Hocis iHdopmarii 3 rpudom «Jlma ciayx6GoBoro
KOPHCTYBaHHS», SKMM BHMIIOB 3 Jagy IiA dYac Jii TapaHTIHHOro CTPOKY,
NpOBagUThCS  TPENCTABHUKOM  OpraHisamii, 1o  3filicHIOe  rapaHTiliHe
06CIIyTOByBaHHS, TiIbKM B NpPHUMIIIGHHI opraHy (migposmimy) momiuii Ta B
IPUCYTHOCTI IpalliBHHUKA, SKOMY TaKdi HOCIH BHIAaHO Yy BU3HAYEHOMY IODSIKY.
3a3Ha4yeHH HOCIM 3aIMIIAETHCI B PO3MOPSKEHHI YCTAaHOBH JJIs IOAAJIBIIOrO
3HUILICHHS.

3amiHa eJekTpoHHOro Hocis indopmanii 3 rpudom «Jns cmayxbosoro
KOPHCTYBaHH», IO BUHIIIOB 3 Jamy, AO3BOJAETHCS JIMINE Mifl 9ac Iii rapaHTiiHOro
CTPOKY.

8. PeMOHT 6510Ka UM IPUCTPOIO 3 €IEKTPOHHHUM HOCieM iHQopMmarii, o Mae
rpud «Jlns ciryk60BOro KOPHCTYBAaHHS», IPOBOMTECA B OpraHi (migposzini) momiuii
B IIPHCYTHOCTI MpaliBHUKA, SKOMY TaKMil HOCil B yCTAHOBJICHOMY IOPSIKY BUJAHO,
Ta B pasi HeoOXimHOCTI — IpaliBHHUKA, SKUH BiANOBiZae 3a 3a0e3nedyeHHs B HHUX
3axucTy iHhopMalii. Y pasi BUHMKHEHHs HeOOXiJHOCTi B Ilepenadi 3a MeXi oprasy
(rmigpo3ziny) moninii Takoro GJI0Ka 4H HMPHCTPOIO [ BUKOHAHHS PEMOHTHUX pOOiT
eeKTPOHHHMI HoCil inpopmanii BUTydaeThcs Ta 30epiraeTbcs MpaliBHUKOM, SKOMY
3a3HAYEHMI HOCIHM BUJIaHUI y BU3HAYEHOMY ITOPAIIKY.

V. JlpyKyBaHHS i pO3MHOXEHHS JOKYMEHTIB

1. JlpyKyBaHHS i PO3MHOX€HHs B OpraHax (IiZipo3ziinax) MOMmiLii JOKyMEHTIB 3
rpudom  «Jlis  CIykGOBOTO  KOPHCTYBaHHsA» 33  [IOIIOMOIOIO  €NEeKTPOHHO-
OOGYHCIIOBAIBHOT Ta KOIIIOBAIBHO-PO3MHOKYBAJIBHOI TEXHIKM IIPOBAIUTHCA 3
ypaxyBaHHAM BHMOT 3aKOHOZaBCTBa y cepi 3axucty iHdopmarii.

JlpyKyBaHHS i PO3MHOXKEHHS IOKYMEHTIB 3 MOOGimi3auifiHUX NHTaHb Ta 3
IIUTAHb CrelianbHol iHbopManii 3AiiCHIOETbCs NpaliBHUKaMK OpraHiB (IiApo3/isiB)
MOJIIIi], SKi MarOTh JOIYCK IO pOOOTH 3 TAKMMHU JOKYMEHTaMH.

2. V mpaBoMy BEpXHBOMY KyTi IIepIIOi CTOPiHKH JOKYMEHTa, LIO MICTHTh
ciIyk60By iHpOpMAL{0, IPOCTABIAIOTECA TPHP «Jlis Ciy)k0O0BOrO KOPHCTYBAHHS
Ta HOMEp MPUMipHHKA, HalIpUKJIAT;

« s CITy>k60BOTO KOpHCTYBaHHS
ITpum. Ne 3».

{0
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Opran (mizpo3ain) moniuii, sSkui € po3poOHUKOM JTOKyMeHTa 3 Tprudom «Jlis
CITyk60BOr0 KOPHUCTYBaHHS», MOXeE 3a3HAUYUTH Ha JOKyMEHTi iH(poOpMailio mpo
3a60poHy Ha PO3MHOXEHHS (KOIIIOBaHHA) TaKOTO JOKYMEHTA B IHIIMX OpraHax
(migpo3ainax) momirii, HalpHKIIai:

«JIng cy»60BOro KOPUCTYBaHHS
ITpum. Ne 2
KomiroBaHHIO He MiIIIraey.

Bigmitkn «Jlitep «M», «Jlitep «K», «CI», HoMep npHMipHHKa 3a3HAYal0ThCS
Hkde rpuda « s ciryk60BOro KOpUCTYBaHHD», HAIPUKIIAA:

«JIns ciry»<60BOr0 KOpUCTYBaHH
Jlitep «M»
ITpum. Ne 2»

abo

«Jlnst cmy»x00BOr0 KOPUCTYBAHHS
Jlitep «K»
ITpum. Ne 2y,

abo

«Jms CITy>)k00BOrO KOPHUCTYBaHHS
«CI»
ITpum. Ne 2.

3. Ha mnepmi#i cropiHLli KOXXHOro HOAaTKa AO HOKYMEHTa, IO MICTUTh
ciyx6oBy iHbopMaiilo, BHIe IHIMX BiIMITOK NPOCTABIAETHCS IPHP «Jlua
CIry’k60BOTO KOPHCTYBaHH», HALIPUKIIA/:

«J1s1 Ciry>x00BOTO KOPUCTYBAHHS
ITpum. Ne 4
JonaTtok 1o Hakasy

(HaliMeHyBaHHs opraHy (IIiIpo3.iTy) MOJiLlii)
20 p.Ne ».

V pasi KoJu JOJATKH HaJCHIAIOTECS PasoM i3 CYIPOBIIHUM JIUCTOM, TO HiCJIs
TEeKCTy JHCTa IIepef IiJIHCOM 3a3HAa4Ya€ThCs HAsABHICTH nonatkiB, ix oOcsr,
peecTpaliiiHi iHIeKCH 1 JaTH, HAPUKIIA!

«JlomaTok: IOBimka mpo craH omepaTuBHOI obcTaHoBkm Bixm 01.1 1.2016
Ne 234/01/03-2016 JICK Ha 2 apk. mpum. Ne 2.».

1)
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Sxmio indopmallis 3 0OMeXeHUM JOCTYIIOM MICTHTBCS TiIBKH B JOJATKY 1O
HoKyMeHTa 3 rpupoM «Jlns ciayxkGoBOro KOPHCTYBaHHS», Hifi TakuM Ipudom
CTaBHUTHCS [03HAUKa «(0e3 moaaTka - BiIkpuTa iHpopMallis)», HalpHKIa:

«Jns cIryx00BOTO KOPHUCTYBaHHS
(6e3 momatka - BigkpuTa iH(OpMaIii)
ITpum. Ne 1».

4. Y npykoBaHHMX BUOaHHIX rpu¢ «J{nd ciyx60BOro KOpUCTyBaHHA» i HOMep
NpUMipHMKA 333HAYAIOThCS Ha OOKIAIWHI Ta Ha TUTYIBHOMY apKyllli BHAAHHSL.
SIKIo BUAAHHS CKJIANAEThCS 3 KiIBKOX YaCTHH, TaKuil rpud 3a3HavaeThesl HAa KOXKHIM
Ji0ro 4acTHHi, 1110 MiCTHTH CITy>00BY iH(pOpMAIIilo.

5. Ha 3BopoTHOMy 0OIli OCTaHHBOrO apKyllla IPHMipHHKAa JOKyMEHTa, LIO
3QJIMIIAEThCS y CIpaBi oprady (WMiApo3miiy) MONimii, y HIKHBOMY JiBOMY KYTi
3a3HAYAIOTHCS KUIBKICTh HAJPYKOBaHHMX MPHUMIPHUKIB; Mepeik HOMepiB IPUMipHHKIB
3 HaflMeHyBaHHAMH aapecaTiB (He Oinpllle YOTHPHOX); HOMEp IYHKTY MEpeNiKy
BimoMocTeli abo pekBi3MTH axkrta KoMicil 3 mNHTaHB pPOOOTH i3 CIy)GOBOIO
indopmariero, 3rigHo 3 skuMH iHMOpMAaIilo BifHECEHO MO CiIyXO0OBOi; Ha3Ba Ta
006IiKOBHH HOMEp €IEeKTPOHHOro Hocis iHdopMmanii abo HOMEp aBTOMATU30BaHOTO
pPOBOYOro MicIIs, 3 SIKOTO JAPyKyBaBCs JOKYMEHT, HAIPUKIIaN!

«HagpykxoBaHO TpU NPUMIPHUKH.
ITpum. Ne 1 — JI/13

ITpum. Ne 2 — JI/13

Ipum. Ne 3 — o cipaBu Ne 08-14
ITyHKT 3 po3ziy nepeliky BiIOMOCTER
APM iHBeHTapHU HOMED 5».

6. Y pasi HaacuIaHHS JOKYMEHTa OilbII K YOTHPBOM aJpecaTaM CKIaJa€ThCs
CIIMCOK Ha PO3CHIKY, B SKOMy 3a3Ha4acThCs IEPEIliK aJpecariB, IMPOCTaBISIOTHCS
HOMEpH IIPUMIPHHKIB, IO BiANIPaBISIOTECS BIZTIOBIIHUM ajpecaTaM, a 3aMiCTb
KOHKPETHMX HaliMEeHyBaHb a[pecaTiB Ha JJOKyMeHTi pOOHTECS y3aralbHEHHH HaIlMC,
HAIIPHUKJIAL;

«I[Ipum. Ne 1-4 — 3a CIIMCKOM Ha PO3CHIIKY;
IMpum. Ne 5 — o cripaBu Ne 8-14”.

7. Ha Ko>XHOMY MPUMipHHKY BHXIJHOIO JIOKYMEHTa Ta AOAATKax IO HbOrO Ha
JULBOBOMY 0OILli B HIKHBOMY JIIBOMY KyTi OCTAQHHBOrO apKylla 3a3Ha4aloThCs
npisBume (mpi3BHUINe, iM’s, 0 GAaTHKOBi) BUKOHABIIA Ta HOMEp Horo ciyx6oBoro
TeneoHy, HallpUKIaL:

«ITetpenxo 251 11 11»
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abo

«Ilerpenko IBan IletpoBry 251 11 11».

8. ITicna peectpamnii cTBopeHOro JokyMeHTa 3 rpudoMm «Jlma ciayxbosoro
KOPHCTYBAaHHS» HOro YepHETKH i po3IpyKOBaHi BapiaHTH 3HHUIIYIOTECS BUKOHABIEM
IUIAXOM IoApiOHeHHs abo iHmMUM crnocoboM (CHaTIOBaHHS, pPO3ILIABICHHS,
PO3YHMHEHHS TOIIO), KUK BUKIIOYa€ MOXIIMBICTh X NPOYMTAHHS Ta BiJHOBJICHHS.

9. Po3MHOXEHHS OOKyMeHTiB 3 rpudom «J{ns ciyx60Boro KOpHCTyBaHHI»
37ifiCHIOEThCS CITyX0010 JiIOBOACTBA, 3 JO3BONY KepiBHHMKa opraHy (IiZpo3zimy)
nofimii (#oro 3acTyIHUKIB), y pa3i CTBOPEHHS TaKuX AOKYMEHTIB 3a iX IimucoM, 3a
yMOBH O(OpMIIEHHS 3aMOBIEHHS 3a (OpPMOIO BiANOBIHO IO Homarka 8 Mo el
IHCcTpyKLii a60 pe3omoLii 3a3Ha4eHUX Y [bOMY ITyHKTi OCaJ0BHX OCi6.

JoxymenTH 3 Bigmitkamu «JIitep «M», «Jlitep «K», «CI» THpaxyroThCs JIUILe
3a HaIBHOCTI OKpPeMOro (I0IaTKOBOrO) JO03BONY KEepiBHHKIB BiTIOBiTHHMX OpraHiB
HoJimil, BiAMOBiZaTBHUX 32 MOBOKEHHS 3 MoOimi3aIliifHOI0, KpunTorpagiyHom© Ta
CIIELiaTBHOIO iHPOpMALII€IO.

10. Ha KOXHOMy IPHMIpDHHKY pPO3MHOXEHOTO JOKYMEHTa Bili pPyKH
IPOCTABIAETHCS HOMEP IIPUMIpHHKA.

11. JloxymenT 3 rpudom «Jljis ciy*GOBOTO KOPHCTYBaHHS», OJEPXKaHUH Bix
iHmoro opramy (mimposminy) mnominii a6o iHIIMX JepXaBHUX OpraHiB s
OIIPAIIOBAHHs OJHOYACHO B KiJIbKOX opraHax (TiJpo3finax) MOJiuii, KOMIOeTbes y
BU3HAYEHOMY ITYHKTOM 9 IIHOTO PO3ALLY HOPSAKY, SKIO opraH (IiZpo3aim) momimii
a60 Jlep)KaBHUI OpraH, KUl € pO3pOGHUKOM JOKyMEHTa, He BCTAHOBUB 3a00pOHY Ha
HMOro pO3MHOXEHHS.

12. O6miK PO3MHOXEHHMX MOKYMEHTIB, IO MICTATh CIyX00By iHQopMailito,
BeZIeThCA B JKypHaI 32 pOPMOIO 3rifiHo 3 HomaTkoM 9 jio miei IncTpyKiii.

VI. HancunanHs JTOKYMEHTIB

1. Hagcunanasa nokyMeHTiB 3 rpudom «Jlnsg ciryk60BOro KOPHCTYBaHHS»
opraHaMm (mimposdinam) momiuil, iHIIMM JepXKaBHAM OpraHaM y Mexax YKpalHH
3mifiCHIOETbCS PEKOMEHJIOBAaHHM IIOLITOBHM BiJNpaBleHHAM a00 Kyp’€pCBKOI0
cryxk060r0 ycTaHoBM (Kyp’epamH), MiIpO3MiNaMd YPSIOBOrO (elba’ erepcbKoro
3B’3Ky, [iJIpO3/iJlaMyl OpPTaHiB CIIENiaIbHOTO 3B’ S3KY.

V pasi HajgcuIaHHs TOKyMeHTIB 3 TpudoM «Jls ciy00BOro KOPHCTYBaHHD)
3a [OIIOMOTOIO IIiAPO3JiNiB ypsamoBoro denba’erepchkoro 3B’s3Ky abo oprais
CIEIiabHOTO 3B’3Ky O(OpMIIEHHsS KOHBEpPTIB (IIaKOBaHb) IOBHHHE BiANOBiZaTH
BUMOraM HOPMATHBHO-IIPABOBHMX aKTiB, IO DETYIIOIOTh MiSNBHICTh 3a3HAYSHHX
I APO3ALIiB.
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Hancunanas kousepTiB (makoBanb) 3 BimMmiTkamu «Jlitep «K» T1a «CI» y
Mexax VYKpaiHM 3[iHCHIOETBCS 32  JOIOMOIOK  IJPO3JLNB  YpAXOBOIO
denba’erepcbkoro  3B’A3Ky, OpraHiB CIeLialbHOro 3B’A3Ky abo  BiIOMYOro
¢enpa’erepcpKOro 3B°A3Ky.

Hancunanas OoKyMeHTiB 3 rpudoM «Jlns ciry:x60BOro KOpHUCTYBaHHS» 3a
KOPJOH 3HiMCHIOETHCS BIiANOBINHO 0 3aKoHomaBcTBa. KonBepTH (maxoBaHHA) 3
BigMmiTkor0 «JliTep «K», fiKi anpecoBaHi 3aKOPJOHHHM JMINIOMATHYHHUM YCTaHOBaM
VKpaiHy, HaJCHIAIOTECS 33 JOIIOMOTIOIO MifPO3/iliB ypsI0BOro ¢denpa’erepcrKoro

3B’ SI3KY.
ITepenaua cmyx60Boi iHpopMarlii (HaACHIaHHS NOKyMeHTIiB 3 rpuom «[ls
cIryk00BOTr0O KOPHUCTYBaHHS») TeJIeKOMYHiKalliHHUMH, indopmariiiHo-

TeJIeKOMYHIKalli{HUMH MepeXaMu 3[iHCHIOEThCS JHIIe 3 BUKOPHCTaHHAM 3aco0iB
kpunrorpahidHoro 3axmcty iHdopMalii, Mo B yCTaHOBIEHOMY MOPSAKY AONYLIEH]
IO eKCILTyaTallii, 3 JOTPMMAaHHSM BUMOT TEXHIYHOTO 3aXUCTy iHpopMallii.

2. Enexrponni Hocii indopmanii Ta gokymeHTH 3 rpudom «Jlisa ciryx6osoro
KOPHCTYBaHHS», IO IiIJIATAIOTh ITIOBEPHEHHIO, OOOB’I3KOBO HA[CUIAIOTBCA MO
YCTAHOBH i3 CyIIPOBITHMM JIHCTOM.

Bunanns 3 rpudomM «Jist ciryk60Boro KOpPUCTYBaHH» HAJCHIAIOTECA iHIIAM
yCTaHOBAM pa3oM i3 CympoBifHuM JjuctoM 3 rpudom «Jlns  ciyxbosoro
KODHCTYBaHHA», y fAKOMy 3a3HA4yalOThCs Ha3BH (aBTOPHM) BHIAaHb, DEECTpalliiiHi
iHIeKCH, KiTBbKICTh Ta HOMEpH NPHMMIPHHKIB 3 YypaxXyBaHHSAM BHMOI IIyHKTY 3

posminy V miei IncTpyxmii.

3. Joxymentu 3 rpudom «Jlns CIykGOBOro KOPHCTYBaHHS», SKi
HAJICHIAIOTHCS, TIOBHHHI OYTH BKJIajieHi B KOHBEPTH ab0 YIaKOBaHi B CIOCIO, AKMiA
BMKJIIOUAE MOJXJIMBICTH JOCTYIly Ta IIPOYMTAHHS TEKCTy YH PEKBi3HTiB 0e3
HOpPYIIEHHS iTiCHOCTI ITaKOBAHHS.

4. Ha xoHpeprax (IIaKOBaHHSAX) 3a3HAYAIOTHCA ajpeca Ta HaWMEHYBaHHA
olepXyBaua i BiNNpPaBHWMKA, DeECTpalliliHi iHAEKCH BKIAJEHMX NOKYMEHTIB i3
npocrapienHsM BiamiTku «JCK». Ha koHBepTax, 3a0OpOHA€THCS 3a3HAYATH
TpisBMINA i Tocany KepiBHUKIB oOpraHiB (miposmimis) momiuii abo nepxkaBHOro
opraHy — OJlepXyBada, a TaKOX Ipi3BMINa BUKOHABIIB JOKYMEHTIB i Ha3BHU
CTPYKTYPHHX MiIpO3iNiB.

EnextponHi Hocii iHdopMamii ymakoBylOTbCS B OKpeMHH  KOHBEPT
(maxoBaHH), Ha AKOMY 3a3HAYAIOTHCS JaTa Ta peecTpaliifHuil infexc CynpoBiqHOro
JHCTA.

5. V pasi HajgcumaHHs OOKYMEHTIB, SKi IOBMHHi GyTH DPO3KPHTI NEBHOIO
T10CanoBOI0 0c060I0 opraHy (IMiapo3iny) momiuii, AepXkaBHOTO OpraHy 0COOHCTO, iX
YIIAKOBYIOTH B OKpeMH#l KOHBEDT, y IIPaBOMYy BEPXHBEOMY KyTi SIKOTO HIXK4Ye rpuda
«JI1s1 cTy60BOr0 KOPHCTYBaHHS» IIPOCTABILIETECA BiiMiTKa «Ocobucro», a B oro
HIDKHIM NpaBiif 4YacTHHI 3a3HAYalOTHCH IMOCAa, npissuine, iM’s, Mo 6aTbKOBI
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(inimiamu) opepxysaua. Takuil KOHBepT BKJIANAEThCS B IHIIMA KOHBEPT, IO
oopMIISIETHCA BiANIOBIAHO A0 BMMOT, BH3HAYEHHX ITYHKTOM 4 HBOro posiiny. ¥
NiBOMy BEepXHBOMY KyTi KOHBEPTA IIPOCTaBILIETECA BifMiTKa «[loABIAHUHA KOHBEPT».

6. Y pasi HaiCWIaHHSI AOKYMEHTiB 3 MOOLTi3alliiHMX NMUTaHb Ha KOHBEPTaX
(IIaKOBAaHHAX) JOJATKOBO [POCTABIETHCA BiaMiTKa «Jlitep «M».

7. HagcunaHHA AOKYMEHTiB 3 MOOLTi3alifHUX NHWTaHb B OJHOMY KOHBEPTI
(makoBaHHi) 3 JOKyMEHTaMH, IO HE CTOCYIOTBCA MOOiTMi3auifHMX IHTaHb, HE
JIO3BOJISETHCA.

8. V pasi HajncunmanHs HOKyMeHTa, 1o Mae BimMiTKy «Jlitep «K» a6o «Cl»,
}/0ro BMIIIyIOTh B OKPEMHi KOHBEPT, y MPaBOMY KyTi fIKOTO HIK4e rpuda «Jlmst
CITy’60BOTO KOPUCTYBaHHs» IIpocTaBiteThes BiaMmiTka «Jlitep «K» abo «CI», a B
{foro HIKHI# mpaBiff YAaCTHHI 323HAYAIOTHECS IOCAja, NpIi3BHINE, iM’s, 0 GaTbKOBI
(inimiami) onepxysaua. Takuil KOHBEpT BKJIA[a€ThCs B IHLIMA KOHBEPT, IO
0hOPMIISETECSA BiIMOBIAHO [0 BHMOT, BH3HAYEHHMX ITYHKTOM 3 LBOTO po3fimy. ¥
JiBOMy BEpXHEOMY KyTi KOHBEpTa IPOCTaBIs€ThCA BiiMiTka «[loABiiHIIi KOHBEPTY.

9. 3a6opoHSETHCA HANCHIATH 3a MexXi YKpaiHu BuaaHHA 3 rpudoM «Jlist
CITy’60BOro KODHCTYBAaHHSI» 3 METOI0 KHHTOOOMiHy a00 eKCIOHYBaHHS Ha
BiIKDUTHX BHCTaBKaX, IPEe3eHTALliIX.

VII. ®opMyBaHHsI BUKOHAHHUX JOKYMEHTIB y CIIPaBU

1. BukoHaHi [OKyMeHTH 3 TrpudpoM «Jaa ciryx60BOro KOpPHUCTYBaHHD»
IPYIyIOTBCS y COpPaBU 3TiAHO i3 3aTBEpPKEHOI0 B Oprai (migpo3mimi) mominii
3BE/ICHOI0 HOMEHKIIATypOIO crpaB. JI03BONSETHCS AOMyYaTH JO CIIpaBH i3 rpucdoM
«Jlns cIry’60BOTO KOPHCTYBAaHHSM» JOKYMEHTH 3 BiKpHTONO iH(pOpMaLi€io, SKIIO
TaKi JOKYMEHTH CTOCYIOTHCS IMTaHb TAKOl CIIPABH.

JlokyMeHTH 3 MOOiNi3alliiHMX TNUTaHe [ONYYalOTbCs JO Chpas 3
MoGisizaniitHoi po6oTH, WO MaioTh BigMiTKy «Jlitep «M», a JOKYMEHTH 3 IHUTaHb
crienianbHOI iHpopMaIii - 10 crpaB 3 BigMiTKO0 «CI».

JIOKyMEHTH, IO CTOCYFOThCS OpraHisamii peXHMHO-CEKPeTHOI poboTH B
opraHax (3aKiajaX, YCTaHOBaX), (OPMyIOTbCS Yy CIpaBd Y Bi/ITOBiTHOMY
CTPYKTypHOMY MiApo3nii opraHy (3aKiagy, YCTAHOBH) TOJIITIT IpaliBHUKOM,
Bi/ITIOBiaJIbHEM 32 BUKOHAHHS TaKOTO BUIY POOIT.

2. Jlo HOMEHKIATypH CIIpaB BKJIOYAIOTHCS BCi JOBiKOBi Ta peecTpaulifHi
KapTOTEeKH, JKypHAIH peecTpanii Ta oGIiKy Z0KyMeHTiB 3 rpudom «[lis ciyxbosoro
KOPHUCTYBaHHS».

3. V rpadi HoMeHKIaTypHu crpaB «IHIEKC CIpaBW» [0 HOMEpa CIpPaBH 3
ITOKyMEHTaMH, 0 MaroTh rpud «Jlis coyx60BOro KOpUCTyBaHHS», IPOCTABIIAETHCS
BigMmiTka «ICK», Harpukian:
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«08-14 ICK».

4, Ha oOKxmaguHIli CHOpaBd, IO MICTHUTh JOKyMEHTH 3 rpubpom «Jlis
CIy’60BOTO KOPHCTYBAHHS», Y IIPaBOMY BEPXHBOMY KYyTi MPOCTABIIIETHCS BiIMiTKa
«J1ns ci1y»00BOr0 KOPUCTYBaHHS.

5. V pasi komu B opraHi (miApo3fimi) momimii CTBOPIOETBCS IIOHAJ
50 mOKyMeHTIiB Ha pik 3 rpudoM «Jl1i cIyk60BOro KOPHCTYyBaHHS», iX HOLLIBHO
(opMyBaTH B OKpeMi CTIpaBH 3a BUAaMH (HaKa3H, iHCTPYKIIii, TIaHH TOLLO).

6. YV pasi komd B opraui (Nmigpo3fini) IOJIMii CTBOPIOETHCS MEHII fK
50 moxymenTiB Ha pik 3 rpupom «Jma  cmyk60BOro  KOPHCTYBaHHI»,
HOMEHKJIATYpOIO CIpaB Moke OyTH mepenbaueHo (OpMyBaHHS OJHI€l CIpaBd i3
zaronoBkoM «J{okyment 3 rpudom «is ciyxGoBoro kopuctyBaHHsm». CTpOx
36epiraHHs TaKoi CIIPaBH He BCTAHOBIIOETECA, @ y BilNOBiAHIH rpadi HOMEHKIATYpH
crpaB HpocTaBiseTses BiaMitka «EK», sKa 03Hayae, M0 CTPOK 30epiraHHs CIPaBH
BU3HAYAETHCSA eKCIIepTHOI KoMiciero opraHy (Wifpo3fimy) Mojiuii 3 IpOBEACHHA
eKCIIePTH3H IiHHOCTi IOKYMEHTIB (Zjalli - eKCIepTHa KOMicis), sKa yTBOPIOETBCS Ta
nie BimmosimHo mo ITopanKy YTBOpeHHs Ta JisBHOCTI KOMICId 3 TNIpOBeJCHHA
eKCIIePTH3H IHHHOCTI JOKYMEHTIB, 3aTBEp/UKEHOr0 rocTaHoBoro Kabinery MiHicTpiB
Vkpainu Bix 08 cepnrs 2007 poxy Ne 1004,

7. ExcliepTHa KOMicis Iicis 3aKiHYE€HHS POKY BHBYA€ KOXEH apKylll CIIpaBH
«JloxymeHTH 3 rpudom «Jlist CIyXG0BOro KOpPHCTYyBaHHS» i 3a MOTpebU mpuiAMae
pimenns npo ii nepedopMyBaHHA. JIOKyMEHTH TOCTiHHOro 30epiraHHs, IO
MICTATBCS B CHpaBi, (OPMYIOTECS B OKpEMy CIpaBy, SKili Hafa€ThCs OKpeMHH
3aroJIOBOK Ta SKa JOJATKOBO BKIIOYAETHCS O HOMEHKIATypH copaB. JIOKyMeHTH
THMYacoOBOrO 30€piraHHs 3aJMINAIOTBCA B TaKid CIpaBi 3rifIHO 13 3aTBEPAXKEHOIO
HOMEHKJIaTypOIO CIIpaB.

8. SIkwo y cmpasi i3 3aronoBkoM «JlokymenTu 3 rpudom «Jlst ciyxGoBoro
KOPHCTYBaHHSI» MICTSTBCS JIHMIIE TOKyMEHTH TMMYacOBOrO 30epiraHHs, BOHAa MOXe
He mepeOpPMOBYBAaTHCS, a CTPOK 30epiraHHs Takol CIpaBd BH3HAYAETHCS
HaNIOBIIMM CTPOKOM 30€epiranHs JOKYMEHTIB, III0 MiCTAThCA B Hill. Binmitka «EK» y
rpadi HomeHnknatypd crpaB «CTpok 30epiraHHs» 3aKpeCIIO€ThCS i 3a3Ha4a€THCA
yTOYHEHHUH CTPOK 30€piraHHs.

9. JTokyMeHTH 3 MoGiTi3aliifHUX IUTaHb Ta 3 IHTAHb CTENianbHO] iHdopMalii
36epiraloThc B OKpeMHX po0oduX mHankaX, ¢ymispax abo makeraX, Ha AKHX
3a3HAYAIOTHCS TIPi3BMINA Ta iHilia K NPaIliBHUKIB, Ki MAIOTh MPaBo 1X PO3KPHBATH.

Po6Goui namky, GyTispu abo makeTy 3 JOKyMEHTaMH 3 MOOiTi3alifHuX MUTaHb
a60 3 MWTAaHb CIeliansHOi iH(pOpMAaIli Omed4aTyloThCsS OCOOMCTOI0 HOMEPHOIO
METAJIEBOIO IIEYaTKOIO MpaliBHUKA, KU 6€3110CepeIHBO 3 HUMH IPALIIOE.
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10. Joxymentr 3 Bigmitkoro «Jlitep «K» 36epiraroTecsi OKpeMo Bif iHIIMX
JHOKyMEHTiB Ta JOJNy4aloThcsi JO chpaB, Immo ¢opmyioTees — CiyxOoro
KpunTorpadgiusoro  3axucry  iHpopMmanii  ycraHoBn a0  TpaLiBHHKOM,
BiJIITOBi1aJIbHUM 332 BUKOHAHHS TaKOro BUIY POOIT.

11. Oco6mBOCTi 30epiraHHs cHpaB 3 JOKyMEHTaMH NOCTiHHOro 36epiraHHs 3
BigmMiTkoro «JliTep «K» BU3HauatoThCsi AqMiHicTpali€eo JIepKCIenss’ s3Ky.

VIII. KopuctyBaHHS JOKYMEHTaMHA

1. Bximmi, BUXifHi, BHyTpimHi moKyMeHTH 3 rpubdom «Jlnsa cmayx6oBoro
KOPHCTYBaHHS» TIepealoThCs IPALliBHUKAM BiJIOBITHO 10 PE30NIOLIN KepiBHUKIB Ta
3aCTYIIHHKIB KepiBHHKIiB OpradiB (3akiajiB, YCTaHOB) TONiLii, a TaKoX iX
CTPYKTYPHHX HiAPO3ALTIiB.

Cnpasu 3 rpudom «J{is ciyxGoBOro KOpHCTYyBaHHS», IIO 30epiraioThes B
cnyx6i [iMOBOACTBA UM IHIIMX CTPYKTYPHHX TiJpO3MiNax OpraHis TTOJTIIIiT,
BUJIAIOTHCS B THMYAcOBE KOPHCTYBAaHHs NpALiBHUKaM OpraHiB (MiIpo3/iniB) moimii
Ha TiACTaBi 3aMOBIEHHS 3a (opMOIO 3rimHo 3 xomatkoM 10 mo miel ImcTpykuii,
pesoronii KepiBHMKa opraHy (MiAposziny) mominii a6o 3aTBepKEHOro KepiBHUKOM
oprany (IiZpo3aity) MOMINil CIMCKY HpalliBHUKIB, SKi MAlOTh IIPaBO IPAIOBATH 3
BiJITIOBITHOIO CIIPaBOIO.

Jlomyck TpalliBHMKIB opradiB (Hifpo3fimiB) mominii no poborm 3
JOKYMEHTaMH, IO MiCTATH ciyx60By iHdopMalito 3 MOGiNi3anifHUX IUTaHE abo 3
IIMTaHb ClleliatbHOi iH(popMallii, 3MiHCHIOETbCA Ha MiJICTaBi CIHCKY, CKIaIeHOro
CTPYKTYpHHM IpO3/iiOM amapaTiB OpradiB (3akiajiB, yCTaHOB) MNOMILli 4M
II0CAZOBOI0 0co0ol0  opradiB  (miApo3finiB)  moJiii, BiIMOBIZAIFHOIO 34
MoGiizariitHy po6oty abo poGoTy i3 crenianpHO0 iHpoOpMali€r, i 3aTBEePIKEHOr0
KepiBHMKOM Opraty (IIiapo3ziny) Homimii.

2. CopaBu Ta BupanHs 3 rpudom «Jlag cimyx60BOro KOpHCTYBaHHD)
BHIAIOTHCA B THMYACOBE KOPUCTYBAHHS i MPUAMAIOTECS TIiJ| PO3IHUCKY B XypHai 3a
dopmoro 3rixHo 3 gogaTkoM 11 mo niei [acTpyxKiii.

3. Po6ota 3 JoKyMeHTamu 3 MOOili3alliiHUX MATaHb Ta 3 UTaHb crerjiajibHol
iHdopMalii MpOBOIUTHECS B OKPEMO BHJUICHHX 1 HAlEXXHUM YHHOM o0JagHaHUX
CllyXGOBHX TIPHUMIIIEHHSX 3 [OTPHMAHHSAM BHMOL, SIKi YHEMOXIHBIIOKOTE
03HAHOMJIEHHS i3 3MiCTOM TaKHX JIOKYMEHTIB CTOPOHHIX OCi0.

4. Tlin 4ac TpWMMaHHA CTpaBA Bil IpaIliBHMKAa NPOBOIUTHCS IE€peBipka
HAABHOCTI KOXKHOTO apKyllla BCiX JOKYMEHTIB CIIpaBH BiOmoBiMHO MO0 i1
BHYTPIILIHBOT'O OIIHCY.

5. Cnpasu 3 rpudom «Jlns ciryx60Boro KOpUCTyBaHHS», IO 30epiratoThbCs B
apXiBHOMY TIiIpO3MiNi, y 30HI KOMIUIEKTYBaHHS KOr0 IiepeOyBae oprau (migpo3ain)
TOJiIii, BUIAIOTECS B THMYACOBE KOPHUCTYBAaHHS NPAlliBHMKAM iHIIMX CTPYKTYPHHX
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Mifpo3iniB opraHiB (3aKiafiB, yCTAaHOB) MOMNii Ha MiJACTaBi 3aMOBJICHHSA 3a
dopmoro 3rigHo 3 gomatkoM 12 go miei IncTpyxiii.

ITpo Buaauy cmpas 3 rpudom «Jljis ciryK60BOro KOPHCTYBaHHS» 3 apXiBHOTO
MipO3/iTy, Y 30Hi KOMIUIEKTyBaHHs SKOTO IepeOyBae oprad (IiZpo3zii) IO,
POOUTHCS 3anKC y KHU31 BUIAaBaHHA CIIPaB 3 apXiBOCXOBHUIIA.

6. Crnpasu 3 rpudpom «J[ms ciay*60BOro KOPUCTYBaHHS» BHAAIOTBCSA I
THMYacOBOI0 KOPUCTYBaHHS Ha CTPOK, IO He IIEPEBHITYE OTHOTO MiCSIIs.

7. 3a HasBHOCTI IHCHMOBHMX KJIOIIOTaHb iHIIMX JAep)XaBHUX OpraHiB abo
NpUIKCY Ha T[pPaBoO IPOBEIEHHS IIEPEBIPKM 3rifHO 3 HAJaHVMM 33aKOHOM
IOBHOBa)XEHHSMHU JOKYMEHTH 3 rpudoM « s cykGOoBOro KOPHCTYBaHHS», iX KOMil
i BUTArM 3 HHX 32 MHCHMOBHM J03BOJIOM a0o pesosorniero I'omosu HamionansHol
noninii Vkpainu a6o ocoOu, sika BHUKOHYE HOro o0OB’SI3KH, MEPIIOro 3acCTyIHHKa
Tonosu HamionanpHoi mominii Vkpaimm uyu 3actynHukiB ['onoBu HarionameHol
nontinii YKpaiHu MOXyTh BUAABATHCS NIPAI[iBHAKAM iHIIHX JEPKaBHUX OpPraHiB.

Ha nurpoBoMy 6011 IMiATOTOBIEHUX KOl JOKYMEHTIB Y IIpaBOMY BEPXHbOMY
KyTi IIepHIOro apKylua JOKyMEHTa HPOCTaBIsAeThCs BimmiTka «Komis». Burirn 3
JOKYMEHTiB 0(OpPMIISIFOTHCS Ha Bi/lTIOBiTHOMY OJIaHKy.

8. Komii JOKyMeHTIB Ta BUTATHM 3 HUX 3aCBiIIyIOTHCS KEPiBHHIITBOM CIyXKOH
IiTOBOACTBA 260 MpAIiBHMKOM, Ha SIKOTO ITOKIaJeHO (QYHKIIii BEEHHs IiJI0BOJCTBA,
HAIPUKIIA];

«3riHO 3 OPUTIHAIOM

HavyaneHUK CeKTOpYy AOKYMEHTAJIBHOIO

3a0e3reueHHs L.IL Ilerpenxo
(mmigmuc)

01 muctomanma 2016 poky».

9. Ilicis o3HaifoMieHHS 3 AOoKyMeHTamu 3 rpubom «Jlng ciyx6oBoro
KOPHCTYBaHHs» Ha 3BOPOTHOMY Oolli 3amuTy abo MPUNKCY HA MPABO IPOBENEHHS
TIepeBipKH POOGUTECS 3aIKC PO JOKYMEHTH (PeecTpalliliHi JaHi, 3arol0BKy), 3 AKHMH
03HAMOMJIEHO TpalliBHUKA 1HIIOTO JEPXKABHOTO OpraHy.

10. V pasi moTpe6u NpaiiBHUK iHIIOro AepXKaBHOTO OpraHy poOUTH BUTAIH 3
BUIaHMX HoMy JOKyMeHTiB 3 rpudoM «Jlns cayx60BOro KOpUCTYBaHHSI» Y
poGOYOMy 3OLIKTi, IO Mae 3a3HadeHHil rpud), AKMH IMicns 3aBeplUeHHS POOOTH 3
JOKyMEHTAMM HAJICUJIA€TbCH JEPXKaBHOMY Oprady, IO pOOMB 3almuT Ha
O3HaMOMIJIEHHS.

Po6Gounii 30IMT IIOBHHEH OYTH 3apecCTpOBaHUM y BimmoBimHiM ciryx6i
IiMOBOICTBA, HOro apKylli IPOHyMepOBaHi, IIPOIIHYPOBaHi Ta CKPIILIeHi MeYaTKOO
«J171s TIaKeTiBY.
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11. ITpaniBHUK iHIIOTO JEPXaBHOTO OPraHy MOXeE O3HAHOMHUTHCS i3 3MiCTOM
nokymenTa 3 rpupom «J[msa ciay:k60BOro KOpHCTYyBaHHsS», OTPMMAaHHM OpraHaMH
(mizpo3zinaMu) MO Bij| iHIIUX JepXKaBHUX OPraHiB, JIMILE 32 IHCHMOBOIO 3TOJI0K0
JlepXKaBHOr0 OpraHy — PpO3pOOHHMKAa TaKoro JOKyMeHTa. 3a3HauyeHa BHMOra He
TIOIIMPIOETHCS Ha TPEICTABHUKIB OPraHiB Jep)KaBHOrO HarLAfy (KOHTPOJIIO) Mif Yac
BUKOHAHHS HUMH BiJNOBIAHUX (YHKIi 3TiTHO i3 3aKOHOJaBCTBOM Y KpaiHH.

12. 3a60pOHAETECS BAKOPHCTOBYBATH CIIy’k60BY iH(OpMaIlilo, 0 MiCTUTECS B
IoKyMeHTax 3 Tpudom «J{iis ci1yGOBOro KOPHCTYyBaHHSY, IS BiIKDHTHX BUCTYIIB
abo omybmikypaHHa B 3acob6ax MacoBoi iHdopmanmii Ta aeMOHCTpyBaTH Taki
JOKyMEHTH Ha CTeHJaX, y BiTpMHax Ha BiIKpHTHX BHCTaBKax abo B iHIIMX
IPOMAJICBKUX MiCIIIX.

Y pasi HamxXomKeHHs 10 oprady (mifposainy) moninii 3anury Ha iHpopMaiito,
0 MICTHTECS B JOKYMeHTi, sKoMy mpucBoeHo rpud «Jlma cmyx6Gosoro
KOPHCTYBaHHA», MEPerIif TaKoro JOKYMEHTa 3MiMCHIOETBCS 3 ypaXyBaHHAM BHMOT
myHKTY 2 po3fity IX wiei IncTpyKiii 3 MeToro IepeBipky BifNOBiAHOCTI 3alIUTyBaHO]
indopMarii cykymHOCTI BUMOT, Tepe6ayeHHX YacTUHOIO IPYyroro CTarti 6 3akoHy
Vkpaiau «IIpo moctyn mo my6miunoi iHdopManii», mono oOMexeHHs NOCTYIy KO
inpopmamii Ha MOMEHT HaIXOIDKEHHA 3amHUTy. ABTOPOBI 3alMTy HaJaeThCs
indopMaris B Tili 9acTHi, JOCTYI JI0 SKOI BiJMOBIHO O 3a3HAYECHOr0 3aKOHY He
oOMexeHO.

3a HASBHOCTI B 3aIIUTyBaHOMY JOKyMeHTi iH(opMallii 3 0OMeXEHUM JOCTYIOM
U HANCHJIAHHS 3alMTyBayeBi BUTOTOBJISETHCS MOTO KOIisf, y SKiH CJIOBA, peYEHHS
4y 306pa)KeHHs, IO MIiCTATh iHPOpMAIIiI0 3 0OMEXEHUM JOCTYIIOM, PETYIIYIOTHCS B
croci6, SKuil BHKIIOYAE TMOJANBINE BiATBOPEHHS PETYLIOBAHOIO. 3 TaKOi KOMil
JOKYMEHTa BMIOTOBIISETHCS iHIA KOIIs, sIKa HAJCHIAEThCs 3amuTyBadesi. Komis
3aIIITYBaHOTO HOKYMEHTa, L0 PeTyllyBanacs, 30epiracTbCst pasoM 3 JOKYMEHTaMH 3
BiIMOBIIHOTO 3aMUTy Ta MOX€E BUKOPHCTOBYBATHCS IIOBTOPHO B pa3i Ha/XOJDKCHHA
no oprady (Wimpo3aity) mominii iHmoro 3anuty Ha iHQoOpMaifo, 10 MICTHUTBCS B
TAKOMY JOKyMEHTI.

IX. ITepernan noxymeHTiB 3 rpudoM « i ciyx60BOro KOpHCTYBaHHS»

1. Tlepermsan noxkymeHtiB 3 rpudom «Jlns ciyxO0BOro KOPHCTYBAaHH)
IPOBOIMUTBCS 3 METOI IMATBEPIDKEHHS HasBHOCTI a0 BIACYTHOCTI B HHX
BiZIOMOCTEH, L0 CTAHOBIATH CIyX60By iH(popMamiro, He piAlle HDK OAMH pa3 Ha
I’ ITh POKiB.

CkacyBanas rpuda «Jlist CiyxGoBOro KOPHCTYyBaHHs» 3HIMCHIOETBCA 3a
Bi/ICYTHOCTi 3aKOHHUX ITiCTaB JIsl OOMEXEHHS B JOCTyII 10 ciryx60Boi iHdopMmaii,
sIKi iCHyBaJIU paHille.

IMepernsan MOKyMeHTIB 3 rpadoM «Jlisd Ciry)x00BOr0 KOPUCTYBaHHI) 3 METOIO
MOMKIIMBOTO CKacyBaHHS rpua o6GOB’S3KOBO 3[iHCHIOETBCA MiJ 4Yac MiArOTOBKH
cipaB Ams iX mepemadi A0 apxiBHOro MHifpo3fimy (apxiBy) opraHy (migpo3zity)
TOJTILIH1.
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2. Pimenns mpo ckacyBaHHs rpuda «Jas ciryx60BOro KOpHCTYBaHHS» YU
floro migTBEpIPKEHHS TNpPHMMAEThCsS KOMici€lo 3 INHUTaHb poOOTH i3 CIyX60BOIO
inpopmamiero oprany (migposmimy) Dommii — po3poOHMKa JOKyMeHTa a6o
BiNIOBimHOIO KoMiciero oprady (mimposniny) momimii — IpaBOHACTYNHHKa, abo
oprany (mifpo3mimy) mominii BUIIOro piBHS, SKINO Oprad (Wifpos3mim) momimii —
PO3pOOHHUK JOKYMEHTA IPUITUHUB CBOIO JisIBHICTE.

Tlnst eperismy JOKYMEHTIB 3 rpudoM «Jlist ciyx00BOro KOpUCTYBaHHSY, IO
Maroth Bimmitku «Jlitep «My, «Jlitep «K», «Cl», wieHu komicii 3 nuTans po6oTH i3
ciTy%60B0I0 iHpOpMaIli€ro ITOBHHHI MaTH Bi/lTIOBiTHAM JOITYCK 0 TaKUX BimoMOCTEH.
3a YMOBH BiICyTHOCTi B OKpEMHX HWIEHIB KOMICil 3 muTaHE po6oTH i3 CIy’KGOBOIO
iHpopMaIi€r0 TAKOTO JOITYCKY, IeperIif JOKYMEHTIB 3AiCHIOETECS Y CKOPOUSHOMY
CKJIaI.

3. 3a pillleHHAM KOMICii 3 muTaHb pobOTH i3 ciryx60Bok0 iHpOpMAaLiero CTPOK
0OMeXXeHHs IOCTYILy [0 CrpaB (IOKyMEHTiB) MOXe OyTH IPOIOBXKEHUH.

4. Pimenns kowmicii 3 mnuTaEs poboTH i3 ciayx60Bo0 iH(MOpMAaIiED
0OPMIIETECA TIPOTOKOJIOM, INO INIIKMCYEThCSA TONOBOIO i ceKperapeM KOMicIi Ta
Habupae YMHHOCTI 3 MOMEHTY 3aTBEPIUKEHHS INPOTOKONY KEepiBHUKOM OpraHy
(migpo3aiy) momimii. Y mpoToKoI 3a3HaYal0TECS BHIH JOKYMEHTIB, iX peecTpalifiHi
IaHi, 3arojlOBKA Ta HOMepH 3a HOMEHKJIaTypor abo OmHcOM CIpaB, 3 SKHX
3HiMaeThes Tpud « s ciry’k60BOro KOPACTYBaHHM» ab0o CTPOK 0OMEKEHHS OCTYITy
JI0 SIKMX IPOJIOBKEHO.

BuTsar 3 mpoTokoixy abo HOro 3acBifdeHa KON IIepefacTbCsd pasoM i3
CIIpaBaMHU Ta ONKCAaMH CIIPaB 1O apXiBHOTO MilPO3Mily, Yy 30Hi KOMIUICKTYBaHHS:
siKoro nepeOyBae opraH (TiAPO3Iii) MOiLii.

Burar 3 mpoTokoiy abo Horo 3acBiJdeHa KOIis B pa3i HaIxOIPKEHHS [0
apXiBHOTO TMiApO3/iIy, y 30Hi KOMIUIEKTYBaHHS IKOTO IepeOyBae Opran (mimpo3min)
THOJIIT, JOTy4YaeThes O CIpaBy QOHIY.

5. TIpo ckacyBanus rpuda «Jlns Ciy:x00BOro KOPHUCTYyBaHHS» ITHCbMOBO
TIOBI OMJIFOTECS BCi OpraHu (Iipo3aine) MOMiNil, 8 TAKOX JepXKaBHi OpraHu, SKUM
HaJCHUIIAaBCS TaKUM JOKyMEHT. 3a OTpeOU MOXYTh Ha[CHIIATHCS BUTATH 3 IPOTOKOIY
3acimaHHs KoMicii 3 mMTaHb po6OTH i3 CITyKO60BOIO iHPOPMAIIE.

6. Ha o6kmaguHkax chnpaB Ta JoKymentax rpud «Jlms cryx6oBoro
KODHCTYBAaHHS» TOTALIA€ThCsl INPAIliBHUKOM  CIyOM  ALTOBOACTBA  OpraHy
(migposminy) mominii (apxiBHOTO Mifpo3Mily, y 30HI KOMILIEKTYBaHHA SKOTO
nepebysae oprad (Tigpo3aia) Mmomimii) NUIAXOM HOro 3aKpecieHHs TOHKOI PHCKOIO
Ta 333HAYEHHS HWXKYe, PO3GipIHBMM MOYEpKOM ab0 Ha BUIBHOMY BiJl TEKCTy MicIi
JaTd i HOMepa BiTIOBIJHOrO IPOTOKOIY 3acifiaHHsA KoMicii 3 muTaHb poOOOTH i3
ciyx060B0I0 iHbOpMalli€r0, HATIPUKIIA:
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«IIpotokon Ne 5 Bix 12.01.2017»

Taki BiIMITKM BHOCATBCA [0 peEECTpalliiHuX Ta oOsikoBHX QopM,
HOMEHKJIaTYpH Ta OIHNCY CIIPaB.

X. ITigroToBKa cIpas /o Iepeaadi Ha apXiBHe 30epiranHs Ta 3HUIIECHHS.

1. Excrmeprusa IiHHOCTI JOKyMeHTIB 3 rpupom «Jlma cmyxGoBoro
KOPHCTYBaHHSA» Ta iX MiATOTOBKA IO apXiBHOro 30epiraHHs 3AiHCHIOIOTECS B
YCTaHOBJICHOMY 3aKOHOZIaBCTBOM Y KpaiHU MOPSIIKY.

V kinmi KoxHOI 3akiHdeHoi cmpaBu 3 rpudom «Jlnms  cmyx6oBoro
KOPHCTYBaHHS» HA OKpPEMOMY apKyIlli poOHThCS 3aCBiAYyBaIbHUM HAIKC, Y SIKOMY
3a3HaYArOThCA MUAGMPAaMH i CIOBaMH KUIBKICTh apKyIliB y CIIPaBi, KiIbKiCTb apKyIliB
BHYTPILIHBOTO OIIHCY, & TAKOX:

HasIBHICTB JIITEPHMX i IPOITYIIEHIX HOMEPiB apKyIlliB;

HOMepH apKyllliB 3 HakileeHUMH ¢oTorpadismMu, KpecICHHSIMH, BUPi3KaMH
TOIL[O;

HOMepH BeTUKO(QOPMaTHHX apKyIliB;

HOMEpPH KOHBEPTIB 3 YKJIaJCHHIMH,

KUIBKICTh apKyIIiB YKIaJcHb.

[Ticns 3acBigdyBalbHOTO HAMKCy MpaLiBHUK, SKHH CHOpMyBaB CIIpaBy,
CTaBHUTH MiAMUC i3 3a3HAYEHHAM IIOCa[W, MPi3BHINA 1 JaTH, AKHHA 3aCBIAYYETHCSA
TIeYaTKOIO CITyXK0H JioBoACTBa ab0 IeyaTKolo « T makeTiBy. Yci HACTYIIHI 3MIHA Y
cknani crpaBH (MOMKOMKEHHS apKyIlliB, 3aMiHa JOKYMEHTIB KOMiSMH, JOIy4eHH:
HOBHX JOKyMEHTIB) 3a3HAuyaiOThCsS B 3aCBiIdyBalbHOMY HAIMCi 3 TOCHIAHHAM Ha
Bi/IITOBiTHHUM PO3NOPSAAYUN JOKYMEHT.

Copasu 3 rpudom «Jlst Ciyx60BOro KOPHCTYBaHHS» IICJSA IPOBEACHHS
eKCIIepTU3HM IIHHOCTI JJOKYMEHTIB, II[0 MIiCTATECA B Hil, MiAIIMBAIOTECS Yepe3 YOTHPH
TIPOKONH CHeI[ialbHAMHA CypOBHMH HHUTKaMH a6o japaTBoro. CripaBd MOCTIHHOIO Ta
TpuBajioro (NOHAJ MECATb POKiB) CTpOKiB 30epiraHHs Ta o0Co0OBi CIpaBH
OIPABISIIOTECS Y TBEPAY OOKJIATUHKY.

2. CripaBH mocTiitHOro Ta TpuBaioro (moHan 10 pokiB) 36epiranHs 3 rpupom
«JU1s clry’60BOr0 KOPHCTYBAHHS» Ta 0COOOBI CIIpaBH BKJIIOYAIOTHCS y BiANOBIAHI
OIIMCH CIIPaB Pa3oM 3 JOKyMEHTaMH, IO MiCTATh BilKpHTy iHpopmauito. ITpu npomy
B omuci mo HoMmepa copaBu Ta B rpadi «IHmekc cmpaBu (TOMy, 4YacTHHH) 3a
HOMEHKJIATypOIO Ta/a6o o6IiKoBHiA HOMEp 3a XypHaIoM 00Ky )KypHauliB, KapTOTEK
i 3aBepIIeHHX TIPOBAPKEHHAM CIIPaB» 3 JOKyMeHTamu 3 Tpudom «lis ciyx6oBoro
KOpHUCTyBaHHs» Kofaerhes BiamiTka «JICK».

3. BuiIydeni /s 3SHAIIEHHS 32 Pe3yNbTaTaMM eKCIIEPTHU3M LIHHOCTI CIIpaBU 3
rpudoM «Jlsa CTy’kGOBOrO KOPHCTYBaHHS», CTPOK 30epiraHHs sSKMX 3aKiHYMBCA,
BKJTIOYAIOTECS JI0 aKTa PO BHIydYEHHS IS 3HUIIEHHS NOKYMEHTIB, HE BHECEHHX [0
HarioHansHOro apxiBHOro (oHmy (mani - akT NMPO BIIYYEHHS JOKYMEHTIB), ILIO

J4
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CKJIA[Ia€ThCS 3TiHO 3 BUMoraMu aozaartka 15 mo IlpaBun oprasizariii AiT0BoACTBa Ta
apxiBHOTro 36epiraHHsl JOKYMEHTiB y JepXKaBHHX OpraHax, OpraHax MiCIEBOro
caMOBps/yBaHHsA, Ha MiANPUEMCTBAaX, B YCTAHOBAX i OpraHi3allisx, 3aTBEPDKEHHX
HakasoM MinictepcTBa roctuuii Ykpainu Bix 18 uepsrs 2015 poxy Ne 100075,
3apeecTpoBaHMX y MinicrepcTBi rocTumii Yxpainm 22 uepBHs 2015 poky 3a
No 736/27181.

3HUImeHHs BUAaHb 3 rpudoM «Jlias ciay>x60BOro KOPHCTYBaHHS», IO
36epiratlotbcss B 06i0mioTekax, 3[iHCHIOETBCS 3TiHO 3 aKTOM, SKHM CKIIAJAa€ThCH
BiZIIIOBIZTHO JO BCTaHOBJICHUX BHUMOT.

4. JIoKyMeHTH, CIIpaBH, BUAAHHS 3 rpudoM « [l ciyx00BOro KOpHCTYBaHHY,
BHJIy9eHi [ 3HMIIEHHS eKCIIEPTHO0 KOMICi€I0 yCTaHOBH y CKJIal He MEHIe TPhOX
YleHiB, MiJIACalOTh 3HMINEHHIO LUISXOM HOApiOGHEeHHS HociiB iHdopmarii abo B
iHmmi croci® (cHamoBaHHA, PO3IUIABICHHS, PO3YMHEHHS TOLIO), SKHH BHUKIIOYAE
MO>KJIMBICTb iX IIPOYMTAHHS Ta BITHOBICHHI.

EnexTponHi Hocii iHpopMaii 3HUIITYIOTECS 260 I1epepobIAIOTECS B CIOCIO, MO
BUKJIFOYAE MOXKJIMBICTh IIOBHOTO a60 YacTKOBOTO BiJHOBJIEHHS 30epeKeHOl Ha HHX
inpopMmarii.

5. ITicns 3HMIIEHHS NOKyMeHTIB 3 rpudoM « s ciyx60BOro KOpUCTYBaHHSD)
B 00yikoBHMX (opmax (KapTKax, )KypHajax, HOMEHKIaTypax CIpaB, OIHCaxX CIpaB
tpuBanoro (monax 10 pokiB) 36epiraHus poOHTECS BiAMiTKa «J{OKyMEHTH 3HHILECHO.
AKT BiJ 20 p.Ne _ ».

6. TenedonHi Ta agpecHi HOBiHHUKH, cTeHOrpadiuni 3amucu 3 rpudom «Jlms
CIy’GO0BOr0 KOPHCTYBaHH:», APYyKapChKui Opak, BHSBIEHHH IiJ Yac APYKYBaHHS
BHOAHb i3 3a3HaueHHMM rpuOoM, MOXYTh 3HHUIIYBaTHCH 0€3 aKkra Mpo BUIYyYCHHA
JOKYMEHTIB, ajle 3 BiJIMiTKOIO B OGIIKOBHX (GOpMax, IO 3aCBiIIy€ThCs MiANICAMH He
MEHII SK TPHOX IIPAaliBHUKIB opraHy (WiZpo3jimy) Tomiii, sKi NPOBENH Take
3HUILEHHS.

XI. 3aGe3meueHHs 36epeXkeHOCTi JOKYMEHTiB Ta IIPOBEJICHHA MEPEBIPKH iX
HasIBHOCTI

1. Cupasu 3 rpudom «Jlist ciry60BOTO KOPUCTYBaHHS» 3 IATH IX CTBOPEHHS
(HamxomxeHHs) 30epiraotbess 3a MicmeM (OpMyBaHHS CIpaB  3TifiHO i3
3aTBEpIKEHOI0 HOMEHKJIATYpOIO CIIpaB JO MOMEHTY ix mepeiadi AO apXiBHOrO
MiApO3iNy, Y 30Hi KOMILTEKTYBaHH: IKOTO epeOyBae opraH (IiApo3/iin) HOJLii.

2. Jlokymentn i cmpaBu 3 rpudom «Jlns CiayxOGOBOrO KOPHCTYBAHHS»
3GepiraroThes y madax, celiax, IO PO3TAIIOBaHI y CIyGOBHX MPUMIIECHHAX abo
CXOBHIIAX apXiBHOTO IiApO3MiLy, y 30HI KOMIUIEKTYBaHHs SKOTO IepefyBae opra
(mimposnin) mominii. Iladwu, ceiidm, cmyxO0BI MpUMIlEHHS, CXOBMIIA apXxiBHOTO

a
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MiIpO3/iTy, y 30HI KOMIUIEKTYBaHHs SKOTO IepedyBac opraH (IiJpo3iim) MOMilii,
[IOBHMHHI HailiHO 3aMHKATHUCS 1 OII€YaTyBaTHCS METAJIEBUMH I1€9aTKaAMH.

ITopsA0K BUTOTOBJICHHS, BefIEHHS 00Ky, BAKOPUCTAHHS METAJIEBUX MEYaTOK
Ta TOpANOK BeleHHs oOJiky mad, ceiipiB i KmodYiB BiJ HHX BH3HAYAKOTHCH
KEpiBHHKOM OpraHy (3aKiaiy, yCTaHOBH) IOJIIi.

36epiranHs JOKYMEHTIB i crpaB i3 rpudom «Jlisi ciyx00BOro KOpUCTYBaHHSD
3ifiCHIOEThCS HpalliBHUKAMK, sKi 0e3mocepefHbO OTpPUMANM iX HiJ PO3MIHCKY, Yy
croci6, 0 YHEMOXKIIUBIIIOE JOCTYII 10 HUX CTOPOHHIX OCi6.

3. Jloxymentn 3 TrputdoM «Jlng ciryk00BOro KOPHUCTYBaHHS» MOXYTb
nepeOyBaTy B MpAI[iBHHKIB HAa BHUKOHAHHI NPOTATOM CTPOKY, HEOOXiJHOTo A
BUKOHAHHS 3aBJaHHS, 32 YMOBH IOTPHMAaHHS BHUMOT iX 30epiraHHs, BH3HAYEHHX

IIyHKTOM 4 IIbOTO PO3JIiNTy.

4. Tlepenaua noxyMmeHtiB 3 rpudoM «Jling cioyx60BOro KOPHCTYBAHHS»
CTPYKTYPHHM ITi{pO3[iiaM opraHiB (3aKiIafiB, yCTaHOB) HOJIIii 3MiHCHIOETBCS Yepes
cyx0y JioBOJCTBA 3 MPOCTABIEHHAM BiAOBIAHOI BiIMITKM B 00IIKOBUX QopMax.

TTopsifok Tepenadi OfepXaHux y ciayx0i AiTOBOACTBA JOKYMEHTIB 3 IproM
«JIlns cayx60BOro KOPHCTYBaHHS» BCEpPEAHHI OJHOTO CTPYKTYPHOIO IiJpO3JLTYy
oprasip (3aKiajiiB, YCTaHOB) IOJII{i /U1 BHKOHAaHHA (O3HaHOMIEHHS) Bifl OJHOTO
TIpaliBHAKA CTPYKTYPHOTO MiJPO3AiLy opraHy (3aKiafy, yCTAHOBH) HOJILii iHIIOMY
TpAaliBHUKOBI TOTO CaMoro IiApO3Aily 3iHCHIOETHCS BiJIIOBIZIHO IO Pe30JIoIii iX
KepiBHUKA 3 BimOGPaXeHHSM JaHHX IPO PyX JOKyMEHTa Ta Horo BHKOHaBLiB (ocib,
AKi 3 HUM O3HakomMmucs) (Zoxatok 15).

5. 3a6opoHsEThCs HepeMilleHHs IOKyMeHTiB 3 rpudom «Jlis ciryx6oBoro
KOPHCTYBaHHS» 3 OJHI€l cripaBu fo iHIOI 6e3 MOBiJOMIEHHS CIyXO0H IiJI0OBOACTBA.
ITpo BCi mepeMilieHHS IOKYMEHTIB POOIATHCS BiJIIOBiHI BiAMITKA B OOJIIKOBHX
dopmMax, y TOMy YHCIIi BHyTPIIOHIX OIHKCAX.

BunyuenHs cnpaB abo OKpeMHX MOKyMeHTIB i3 cmpaB 3 rpudom «Jlns
CITy’)GOBOr0 KOPHCTYyBaHHs» 3aGOpOHs€ThCA. B OKpemmx BuNankax Ha IiJCTaBi
pillleHHs CTia40ro Cynui, CyAy apXiBHHH IiIpO3Mil, y 30HI KOMIUIEKTYBaHHS SIKOTO
epeGyBae opras (miapo3ain) momnimii, abo cryx6a AinoBojcTBa OpraHy (IIiApo3.iiy)
HOJIIT 338 MMCHMOBOIO BKa3iBKOIO KepiBHHMKa opraHy(migpo3fidy) momimii abo Horo
3aCTYNHHMKIB 3/Ii/iCHIOE BHJIyYeHHS OpHTiHANiB HEOOXiMHUX NOKYyMEHTIB abo crpas.
IIpy mpOMy B CTPYKTYpHOMY MiZpO3fini opraHiB (3akiaiiB, yCTaHOB) IOJiLii
(apxiBHOMY TIiIpO3/1iJTi, y 30HI KOMIUIEKTYBaHHs SKOTO IepebyBae opraH (IiApo3Ain)
MONiIii) TOBHHHI 3aJMIIMTHCS [POTOKON IIPO BHUIy4YEHHS JOKYMEHTIB 3 IX
3aCBiTUEHUMH KOITISIMH.

6. JloxymenTu 3 rpudoM «J[jid cayk60BOro KOpUCTYBaHHI» HE HO3BOJETHCSA
BUHOCHTH 3a MexXi oprasy (IIipo3/iiy) mominii, KpiM BUNaJKiB Nepeaadi JOKyMEHTIB
Ha BHKOHAHHS Yy CTPYKTYpHi IIiZpO3Ainu opraHiB (3aKiajiB, yCTaHOB) MOMIiLii, 110
PO3TAIOBYIOTECS 103a MEXaMH OCHOBHOTO IIPHMIIIEHHs, Ta B pa3i BHMHUKHEHHS

e
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HeoOXimHOCTI B 1X Y3roJPKeHHi, IiAMMCaHHI B opraHax (Migpo3inax) IOMiMii,
pO3TallIOBAHMX y MeXKax OJHOIO HAacelIeHOro IYHKTy. BuHeceHHs NOKyMeHTa 3
rpudom «JIs1 ciry*GOBOro KOPHUCTYBAaHHA» 3a MexXi opraHy (IiZpo3ainy) MOl
3IifCHIOEThCS HA HifiCTaBi pe3oromii #oro kepiBHUKa (3acCTyIHMKa) abo KepiBHHKA
CTPYKTYpPHOTO IIiIpO3AiNy OpraHiB (3akiajiiB, yCTaHOB) MONILii, y SKOMY TaKuH
JDOKyMeHT (HOro HpOEeKT) miAroToBiIeHO. Y TakoMy BHINAAKy Ha iM’s KepiBHHKa
oprady (mifpo3niry) MoJillii TOTYETBCS pPAaIlopT ab0 [OomoBiZHA 3aIKMcKa MO0
OTPHMaHH: JJO3BOJLy BUHECTH TaKuii JOKYMEHT 33 MeXi opray (MiZpo3aily) momiuil.
TTicist MHCEMOBOTO TIOTOKEHHS KEPIBHMKOM opraHy (Iipo3aily) HOmilii pamopry
a60 JOTMOBiTHOT 3alMCKHM, OCTaHHi [TEpeaaloTHCs IO CIIykOu AinoBoacTsa. IIpu npomy
JIOKyMEHT TIOBHHEH OyTH BKIaJeHHH y KOHBEPT a00 YNakoBaHWH y Takuil crocio,
1100 BUKJIIOYMTH MOXJIMBICTH Or0 MIPOYUTaHHS.

7. Ocobi, BiApsPKeHil [0 iHIIOro HAacelIeHOro ITyHKTY, 3a00pOHAETBCS MaTd
npu cobi moxymenTH 3 TpudoM «JUis cIy’KG0BOro KOPHCTYyBaHHM). ¥ pasi MOTpetu
TaKi JOKYMEHTH HaJICHJIAIOTHCS 32 IPU3HAYCHHAM [0 TI09aTKy BiJpPSA/OKEHHSL.

8. B oxpeMux BHIaJKax, 30KpeMa B pa3i TEPMIHOBOTO IO3AILIaHOBOI'O
BiZpS/UKEHHsA, KepiBHUK OpraHy (3akiafy, YCTaHOBH) MOJilii (HOro 3acTymnHHK)
CTaBUTPH HA JOTOBiHiH 3amucIi abo pamopTi KepiBHUKA BiANIOBIIHOTO CTPYKTYPHOTO
ifpo3/iny opraHy (3aKiamy, yCTAHOBH) IOJINil PE30JIONi0, 3TiIHO 3 SAKOIO Jae
JIO3BiJ Ha IepeBe3eHHs JOKYMEHTIB 3 rpudoM «Jl1si cayx60BOro KOpHCTyBaHHD» [0
iHIIOro HaceJeHOro IMyHKTY 3a YMOBH, IO TaKi JOKyMEHTH IE€PEBO3STHCS IPYIION0 Y
CKJIali He MEHIIe ABOX IpAlliBHUKIB, 5SKi IMOBHHHI BHKOHYBaTH POOOTY 3 HHUMH 3
JIOTPUMAHHSAM 3aXO[iB, IO YHEMOXUIMBIIOIOTh HECAHKIIOHOBAHE O3HAWOMICHHS 3
TEKCTOM TaKHX JOKYMEHTIB.

9. Cra oprasizamii poGOTH 3 HOKyMEHTaMH, INO MiCTATh CIyX00BY
inpopmanito (HasBHicTH Ta Oi3WYHMEI CTaH JOKYMEHTiB, CIpaB, BHJaHb,
eJIEKTPOHHHUX HOCIiB indopMawii 3 rpudom «Jls ciyx60BOro KOpHCTyBaHHD»), He
pimme HiX OmMH pa3 Ha piK IepeBipJEThCA KOMICi€I0 3 MHMTaHb HPOBEICHH]
TIepeBipKM HAABHOCTI IOKYMeHTiB 3 rpudom «Jlas ciykO0BOro KOPHCTYBaHHS
IicJIg 3aBepIIEHHS TiIOBOJHOTO POKY Ta GOPMYBaHHS CIIpaB.

CTpok NpoBeleHHs INepeBipKM Ta CKIaJ KOMICii 3 muraHb 11 IPOBENCHHA
BH3HAYAIOTCA OKPEMMM OpraHi3alifHO-pO3MOpsAIYMM aKTOM OpraHy (3akiapy,
yCTaHOBH) TTOJIIIi.

Ilo cKJIaxy KOMiCiii 3 TATAaHb NPOBEIEHHS NepeBipKU HAIBHOCTI JOKYMEHTIB 3
rpudoM «Jlmsa cTy*60B0ro KOpucTyBaHHM» 3 BimMiTkamu «Jlitep «M», «Jlitep «K»
ta «CI» 3amy4aroTscs Juie 0coOHu, AOMyIIeHi 10 poOOTH 3 TAKAMH JOKYMEHTaMH.

10. PesynpTaTM IIepeBipky, 3a3HaueHOI B IIyHKTI 9 I1BOro posfuiy,
0OPMITTIOTECS aKTOM 32 (OPMOIO 3rifHO 3 HogaTkoM 13 no miei [HeTpyKuil.

IIpaniBHAK, KOMY CTalO BiZOMO IO (aKT BTPATH JOKYMEHTA, IO MiCTHTH
cmyxGoBy iH(OpMalif0, Ta PO MOXJIMBE PO3TOJOMIEHHA BiJOMOCTEH, IO

M
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CTAHOBJIATH CIYyX00By iH(OpMaLilo, HEBIOKIaTHO 1HPOpPMye KepiBHHKA CBOTO
CTPYKTYpHOIO IIiIpO3ALTy, SKMH y NHUCBMOBiIH (opMi TepMiHOBO iHQOpMyE Hpo
Takuii (akT KepiBHHMKa OopraHy (3aKiaimy, YCTAaHOBH) IOJILii Ta KepiBHUKa CIy>xOu
1JTOBOJACTBA.

V pasi BrpaTH JOKyMeHTa, IO MICTHTH CIykO0By iHGOpMaIit0, TECEMOBO
IIOBIIOMIIIETECS P KaBHUM OpraH, Bifl SKOro Iel JoKyMeHT oTpuMaHo. IIpo BTparty
JOKYMEHTa, IO MICTHUTh CIyxk00By iH¢opMmarllito, 3i6paHy miJ 4ac IPOBaKEHH:
OIIEPAaTUBHO-PO3IIYKOBOI, KOHTPPO3BiTyBalIbHOI IisNBHOCTI, HifNBHOCTI y cdepi
00OpOHH JepXaBH, a00 MOXUIMBE PpO3TrOJIOIIEHHS TaKoi CiIyx60Boi iHpopmaii
IIOBiIOMIIEThCS Takox opraHoBi CBY i3 3a3HadeHHsAM 0OCTaBUH BTpAaTH JOKYMEHTa
(po3roJoleHHs BiloMOCTe}t) Ta PO BXUTI 3aXO0/IH.

V pasi Brpatu, BimcyTHOCTI BimomocTe#l mpo Micre3HaxomkeHHS abo
BHHUKHEHHS HiJO3pX IPO MOXIIMBHIM OCTYI CTOPOHHIX oci® mo iHdopmarii abo
JIOKyMeHTa, SKkuM HanaHa BimMiTka «Jlitep «K», 3aco6iB kpunrorpadi4yHOro 3axucry
cayx60B0oi iHdopmarii, TexHidHOI (eKCIUIyaTaliifHOI) JOKyMEHTallii, KIIFOYOBHX
JaHUX HEBiIKIaJHO MHCBEMOBO iHbOpMy€eThest AnMiHicTpamis JepKCcIers3B’ a3Ky.

11. dakTy BTpaTH IOKYMEHTIB a0 pO3roJONIeHHs BiIOMOCTEH, SIKi MICTATEH
cayx60By iHdopMariifo, po3ciigye KoMicis 3 INHUTaHb pPoOOTH i3 cCiIyx60BOKO
inpopmamiero. Jlins poscrmigyBaHHA OKpeMHX GakTiB yTpaTH JOKyMEHTiB abo
pO3TONOIIEHHs BioMocTed, sKi MiCTATh clyx6oBy iHdopmanico (mam -
po3CiimyBaHHS), 3a pIilIEHHAM KepiBHMKA OpraHy MOJIiMii MOXE yTBOPIOBATHCH
cremniagbHa KOMiCis.

12. CoenianbHa KOMICisi Ma€ IpaBO OTPHMYBAaTH BiJ NpaliBHUKIB OpraHiB
(migpo3ainiB) momirii MACEMOBI Ta YCHI IOSCHEHHs 3 MHTaHb, IO € MpPEeAMETOM
po3climyBaHHs, BUTpeOyBaTH HeoOXimHi mokymeHTH (iX KXomii), orIsmaTH
TIPUMIIIEHHS 1 CXOBHIIA.

Ornaj peXMMHHX IpHMilIeHb opraHy (Wimposnimy) mominii abo cxoBuina
MaTepialbHUX HOCIiB cekpeTHOI iHpopMallii MoTpiOHO 3MiHCHIOBATH 3 HOTPHUMaHHIM
BuMor IlopsKy opraHizauii Ta 3a0e3NedeHHs PEeXUMY CEKPETHOCTI B JEpPIKaBHHX
OpraHax, OpraHax MiCIIEBOrO CaMOBpSLYBaHHJ, Ha IiJIPHEMCTBAaxX, B yCTaHOBaX i
opragisaiisx, 3aTBep/UKkeHoro mocraHoBolo Kabimery MinicTpiB VYkpaiHu
Bix 18 rpymus 2013 poxy Ne 939.

13. Unenm xomicii 3 mnuTaHe pobord i3 ciayx6oBoro iH(popMali€0 Ta
crieniajIbHOI KOMICii HeCyTh IEpPCOHANBHY BiIIIOBiNaIBHICTh 32 IIOBHOTY, BCEOIYHICTH
i 00’€KTMBHICTP BHCHOBKIB pPO3CJiLyBaHHS, HEpO3TOJONIEHHS iH(popMamii, sKa
CTOCY€ETBCS pO3CJIiyBaHHs.

14. 3a pesynbTaTaMH PO3CIiLyBaHHs, IKe TPUBAE HE JIOBIIE HiX OIUH MiCSIlb,
CKIIaJa€ThCA aKT, IO MiAMHCYEThCS WIEHAMH KOMICIi 3 MUTaHb pOOOTH i3 CIIyx60BOIO
inpopmariero abo cremiansHOi KoMicil Ta IIoJaeThCs KepiBHUKOBI OpraHy (3aKiafy,
yCTaHOBH) HOJMIIi Ha 3aTBEpPKEHHs. 3a HAsIBHOCTi OOIPYHTOBAHHX MPOIO3MIIiH
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BiZmoBiAHOT KOMicii, MpUIHATHX Ha il 3acifaHHi, CTPOK IPOBEAEHHS PO3CHiTyBaHHI
MOXe OyTH TPOHNOBXEHO 32 PE30JIOII€I0 KEpIBHHKA OpraHy (3aKiamy, yCTaHOBH)
OJIiLil He OLIBII SIK Ha OOUH MICSIIb.

Po3citifyBaHHS TIOYAHAETHCS 3 JaTH IiJIMCaHHSA HaKa3y [IPO MOro IpOBEIEHHS
Ta 3aBEpIIYEThCA [OATOI0 3aTBEPUKEHHSA aKTa IHpOo pe3yldbTaTd IIPOBENEHHS
pO3CIIiTyBaHHS.

15. B okpeMoMy pO3ZiJi akTa IpO pe3yJbTaTH IPOBEIEHHS PO3CIIiTyBaHHs
3a3HAYAIOTHCS OOCTaBMHH, NMPUYMHA T4 YMOBHM HACTaHHS BIANOBIJHOIO BHIAJKY,
piBeHp 3amofigHOi MKOAM abo HeraTWBHOTO BIUIMBY Ha [iSIBHICTE OpraHiB
(migpo3ainiB) mominii, a TAKOXX HABOAUTHCS NEPENiK BTpadeHUX JOKYMEHTIB.

16. BigMiTka mpo BTpaTy JOKYyMEHTIiB BHOCHTBHCS CIyx00[0 IiIOBOJCTBA IO
peecTpaniiHuxX Ta 00IiKOBUX (OPM i3 3a3HAUEHHAM PEECTPALIMHUX JaHHMX aKTa Ipo
pe3yabTaTH IPOBEIEHHS PO3CIiTyBaHH.

17. JloBigka mpo NpHYMHM BiACYTHOCTI BTpadeHHX IOKyMEHTIB, IiANHCaHa
KepiBHMKOM BiIOBiqHOrO opraHy (IMiApo3fimy) HOiLii, epesaeTscs A0 apXiBHOIO
HiZpo3/ily, y 30Hi KOMIUIEKTYBaHHS SKOro IepeOGyBae oprad (IiZpo3Jil) MOJiii
JUUISL BKJIFOUEHHS 11 JO CIIPaBH.

X1I. Oxopona ciy»x60Boi iHbopMaii nix 4ac MPKHApOIHOTO CIiBPOOITHUITBA

1. PimeHHs Ipo MOXKIIMBICTh IPHAOMY YCTaHOBOIO iHO3EMHUX JleNieranii, Ipy
Ta OKpEMHX iHO3eMHMX TpOMajsH Ta oci6 6e3 rpomamsHCTBa (Jami - iHO3eMIII)
NpuiMaeThCS HayaJbHUKOM oOpraHy (3aKiamy, YCTaHOBM) moiinii abo #oro
3aCTyITHMKOM, BiJlIOBiJaIbHHIM 3a OpraHi3alilo npuiioMy Ta po6oTy 3 iHO3EMIIIMH.

2. Opragizalito npuiioMy iHO3eMIIiB i IpoBefeHHS poOOTH 3 HUMH 3abe3meuye
CTPYKTYPHHH IIiZpO3/Ii1 Oprafy Hoilil 3 MUTaHbh MiXKHAPOJHOTO CIIBPOOITHHUIITB, a
B OpraHax IOJIiIlii, e Takuii HiIpo3IiN BiACYTHiH, — mocamoBa ocoba, BH3HAYECHA
HauaJbHUKOM OpraHy (3akiafy, YCTaHOBH) IHOJILii B pPO3MOpAIYOMY JOKYMEHTI
(mami — migpo3ain Mi>kKHApOAHOTO CIiBPOOITHUIITBA).

3. Iligpo3minoM MiXXHApOIHOTO CHiBpOOITHHMNITBA pa3soM 3 IHIIMMH
CTPYKTYpPHHMH TIifpo3ZinamMu opraHy (3aKiamy, yCTaHOBM) MoOIiNii, mo GepyTsh
y4acTh y [puiioMi iHO3eMIIB, 3a YYacTIO PEXHUMHO-CEKPETHOTO OpraHy
PO3POOIISETHCSA IporpaMa MpUHoOMy iHO3eMIIiB, SKa IOBMHHA MiCTHUTH:

BiZoMocTi Ipo iHO3eMIIiB, HaliMeHyBaHHS iX 1mocaj, a Takox iHdopMaIiro mpo
MiANpUEMCTBO, YCTaHOBY, OpraHisaiilo, SKy BOHH HpEACTaBJAIOTh, IIEPiON
niepeGyBaHHs B oprai (3aKiiajii, yCTaHOBI) IO,

MeTy IIPUHOMY iHO3eMIiB, IepelIiK MUTaHb, SKi INIAHYIOTHCS JJI OOrOBOPEHHS.
Indopmaliis Opo AisUIBHICTE OpraHy (3aKiamy, YCTaHOBHM) IONINii, gxa Moxe OyTu
IOBE/ICHA 10 iHo3eMIliB abo iM mepenaHa, 3a3Ha4aeThesl B OAATKY 10 IPOrpaMH,
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CIIMCOK IIOCaZoBMX 0ci6 opraHy (3akiangy, yCTaHOBH) IOJiLlii, BiAMOBIAalbHMUX
3a TIpuitoM iHO3eMIiB i BUKOHAHHS iHITMX 3aBJaHb, NOB’S3aHUX 3 NepeOyBaHHIM
iHo3eMI[iB B opraHi (3aknami, ycraHosi) momimii (i3 3a3HaYeHHAM 3MICTYy TaKuX
3aBJIIaHb);

TepeniK CTPYKTypHUX WipO3AiiiB opraHy (3aKmaiy, ycTaHOBH) momiuii (i3
3a3HaYEeHHAM IIPUMIIIEHB), SIKi BiJBiTyBaTUMYTECS iHO3EMIISIMU,

TIepeniK MicIb Ta TOpS/0K 3acTOCYBaHHS iHO3EMISMH KiHO-, $poTo-, ayAio- i
Bi/leoamaparypH, iHIIMX TEXHIYHUX 3aC00iB;

MapILIPyTH i TIOPSIOK MepecyBaHHs iHO3EMIIiB TEPUTOPi€l0 opraHy (3aKiIamy,
YCTaHOBH) TIOJIIITI;

iHI HeOOXiIHI 3aXO0/IH.

IlporpamMa mnpuiioMy iHO3EMIIB 3aTBEP/DKYEThCS HAYaIBHUKOM OpraHy
(3aknmanmy, ycraHoBu) moiminii a6o Moro 3acTyNHMKOM, BiANOBINAJIBHUM 34
opragizamiro IpuiioMy Ta pobOTy 3 iHO3EMIAMH Ta TMOTOKYETHCSH KePIBHUKOM
PEXMMHO-CEKPETHOTO OpraHy.

4, Y pasi xonu mig uac npuioMy iHO3eMIiB IlepenbadacTscs Iepenada
iHO3eMIIIM B YCTaHOBIEHOMY 3aKOHOZABCTBOM IOPSJIKY ClTyx060Boi iHpopmauii, sika
6y.1a 3i6paHa i yac MPOBaUKEHHS ONepaTHBHO-PO3IIYKOBOL IiAIbHOCT], Ha4albHUK
opraHy (3aKyajy, yCTaHOBH) IOMillii a6o 3a HOro JOpyYeHHAM KEPiBHHK IifPO3ALLY
MDKHApOIHOTO CHiBpOGITHUITBA CBO€YacHO iHhopMye B MHUCHMOBiH (opmi opra
CBY mpo cknaj ino3eMHoi Aenerauii (rpymH) i3 3a3Ha4€HHAM MPi3BHUIL, IMeH i 1mocaj
ii wieni, mepiox mepeOyBaHHS Ta MeTy BiIBiZaHHS opraHy (3aKiamy, yCTAaHOBH)
nommii. PazoM i3 3a3HaueHOr iH(OpMAIli€l0 HAJACHUIAETBCA KOIis IpOTrpamu
npuiioMy iHO3EMIIiB.

5. 3 MeTOr0 3amo0iraHHs BUTOKY CIlyk60Boi iHdopMaii BiToMOCTi, JOKYMEHTH
Ta iHmi MarepianpHi Hocii iHdopmanii, skuM HamaHo rpud «[ms ciayxGosoro
KOPHCTYBaHHS» Ta 3 SKMMH IUIAHY€ThCS O3HAHOMMUTH iHO3eMUiB abo ski OyayTh iM
HanaHi, OLHIOIOTECA KOMiciero 3 muTaHb poGOTH i3 cIyx60BOIO iHpOpMAalieo 1O
3aTBEp/KEHHs [IPOrpaMy IPHHOMY iHO3EMIIiB.

PimmenHs Takoi KoMicii oOopMIISIETBCA aKTOM IPO pE3yJbTAaTH IPOBEACHH
eKCIIepTHOI OIiHKH, IO 3aTBEPIKYEThCS KepiBHUKOM Opray (3akmamy, YCTaHOBH)
TIOJIIITi].

6. AKT IIpO pe3yJIbTaTH MPOBEIEHHS eKCIIePTHOI OIliHKM IIOBUHEH MiCTHTH:

IaHi MO0 MiCTaB IPOBEIEHHS eKCIIePTHOI OI[IHKH;

Ha3By, pPeecTpaliiiHi JaHi, rpud OOMEXEHHs NOCTYIy AO IOKYMEHTa, HOMEp
Hocis iHdopMallii, fKa € IpeJMEeTOM eKCIIEPTHOI OLIiHKH;

Ha3By Ta BHJ Hocis indopmariii, foro peecTpanilini faHi, CTOPIHKH, ITyHKTH,
a63any Ta iHON daHi momo iHdopMailii, sSKa MICTHTH BiJOMOCTI, IO CTaHOBIATH
ciryx60By iHpOpMaLllilo;

cepy KUTTEMIATBHOCTI JepKaBy, sKiit MoXe OyTH 3aBJJaHO IIKOAM BHACIIIOK
OIIPUITIOJHEHHS Takol iHdopMallii, Ta 06IpyHTyBaHHS TAaKOTO BUCHOBKY;

at
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IyHKTH IIepeNiKy BiZOMOCTeH, [0 CTaHOBIATH CIyXO0By iH(MOpPMALiI0, AKUM
BiMOBiZalOTh HAsBHI B MaTepiaJbHUX HOCISX iHGOpManii BiToMOCTi;

HaliMeHyBaHHs opraHy (Wmigpo3ainy) mHomimii, AKMH € PpO3NOPSIAHUKOM
3a3HaveHo] ciryx60Boi iHpopMmartii.

7. Hocii indopmanii 3 rpudom «J{nsi ciryx60BOro KOPUCTyBaHHS» MOXYTh
6yTH HajaHi Ul O3HAMOMIICHHS 1HO3EMIUIM ITiCJIA BUIyYEHHS 3 HUX BiIOMOCTEH, 110
CTaHOBJIATH CIIy>KOOBY iH(OpMaIio.

8. YV pasi konu komiciero 3 mutaHb po6oOTH i3 ciyx6oBoro iH(popMaliero B
Hocisx iHdopMallii He BHSBICHO 3a3HadeHoi iH(opMmarii, HaJaHHH TaKUM HOCISIM
rpud «Jlna cry6GOBOro KOPHUCTYBaHHS» IIUISArae Ieperjsify BilNOBIAHO 1O
nyHkry 1 posminy IX miel IncTpyxmii.

9. Ilepenaua iHo3eMIsIM CIy)x00BoOi iHGoOpMalii 3AiMCHIOETBCA 3 JO3BOIY
TomoBu HamioHanpHoi mominii Vkpaiuu a6o ocoOu, sika BUKOHye Horo o0o0B’sI3KH,
nepioro 3actynHuka ['onoBu abo 3acTynHuKa ['010BH, yIOBHOBaXXeHOro 1 '0510BOO
HauionanpHoi noinii Ykpainu Ha IpUHHATTS TaKOro PillIeHHS.

10. B opranax (3akjiagax, yCTaHOBAXx) IOJIIii, 110 CHCTEMaTHIHO 3[iHCHIOIOTh
TIpHIfOM 1HO3EMIIiB, BUALIAIOTECS 1 00/1aHYIOTECS OKpEM IPUMIIIEHHS 111 PoOOTH 3
1HO3EMIISIMH.

[TigroToBKa iHIIMX INPUMIIEHb OpraHiB (3aKjajiB, yYCTaHOB) HONINii st
pHifoMy iHO3eMIliB IepeaGadac IPUIHHEHHS B HUX POOiT, OB’ A3aHUX 3 06pOOKOI0
cnyx60Boi iHGopMallii, BuIydeHHs MOKyMeHTiB 3 rpudom «Jlis ciyxboBoro
KOPUCTYBaHHs», IIPUXOBYBaHHsS ab0 MacKyBaHHS BHMpOOiB (CTEHAIB), HaOYHOL
JTOKyMeHTalil, 1o MicTaTh cIyx060By iHhopMaIlito.

IMpuMimeHHs, y SKHX HOPOBOAHTHECS POOOTA 3 iHO3EMILAMH, O MOYATKY iX
BiZIBilyBaHHS iHO3EMIISIMH Ta ITiCIIsI HOTO 3aBepIIEHHs NEPEBipAIOTHCSA TpalliBHUKaMU
PEXIMHO-CEKPETHOTO oOpraHy. IIpo pe3y/bTaTH TaKoi MEpeBIpKHA CKIAJaeThCs
JOBiKa B HOBiIBHIM GOpMi, a 3a3HaveHi B Hil BiZlOMOCTI BHOCATBCA [0 BiAIOBITHOT
rpadu XKypHamy o6miky 3ycrtpiueil 3a ¢opmoro 3rimHO 3 mozarkoM 14 mo i€l
THCTpyKIIii, 0 BEAETHCS M APO3/iMIoM MiXKHAPOHOTO CIIiBPOOITHULTBA.

11. IToBHOBaXXEHHS MiaPO3 1Ty Mi>KHapOJHOTO CHiBpOOITHHUIITBA
BU3HAYAIOTECA IIPOrpamor0 poOOTH 3 1HO3EMIAMH, @ TaKoX NHCEMOBUMHU
mopydennsamu T'omoBu HaujonampHoi mominii VYkpaiHm Ta KepiBHHKa LBOTO
nigposziny. [TpaniBHUKY MM ApO3aiLy MiXKHAPOJHOTO CHiBPOGITHUITBA OBUHHI JiSTH
JUIIE B MeXaX HAJaHUX IOBHOBaXXEHh Ta 3a0e3ledyBaTH OXOPOHY CIyx00BOi
iHpopmanii.

12. 3a6opoHs€eTbCA Mix Yac MpHioMy i HpOBEAEHHA POOOTH 3 iHO3EMIIMU
3aMMIATH iX Yy CIyX60BHX NpUMIINEHHAX Ta Ha TEpPUTOpii opraHy (3akiafis,
yCTaHOB) MOJIIIIi1 6€3 CyIIPOBOAY.

34
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VY BUHATKOBHX BMIIQJIKaX 3a PilIEHHSAM KepiBHUKa OpraHy (3akjaxy, yCTaHOBH)
HOJMINii CympoBin iHO3eMIliB MOXKe He 3A1HCHIOBATHCS 32 YMOBHM BHKODHCTaHHsS Ha
MapLIpyTax iX CIiyBaHHS TEXHI9HUX 3aC00iB OXOPOHH Ta CIIOCTEPEIKEHHS.

13. Ilimpo3min MiXHApPOTHOTO CIHiBPOOITHHITBA 3a pPe3y/bTaTaMH MpUOMY
iHO3eMI[iB CKJIafae y MOBiNbHINA (opMi 3BiT PO BHKOHAHHA NpPOrpamMH poOOTH 3
iHO3eMIISIMH, B IKOMY 3a3HAYarOThC:

BiZloMOCTi IIpO 1HO3€eMIIiB, 3MICT IIPOBENECHUX 3 HUMH O€ci;

iHhopMalrisi, sika BAKOPUCTOBYBanacs 9u Oyia Hepe/iaHa iHO3EMILIM, MEPEITiK
Bi/ITOBIJHAX MaTepialbHUX HOCIiB iHdopMariii (ZOKyMeHTiB, 3pa3kiB BUp0OiB TOIIO);

indopmarlis, OTpuMaHa Bifi iHO3EMIIiB;

TIPOIIO3MIIil T2 pEKOMEH a1 32 pe3y IbTaTaMH Bi3HTy iHO3€MIB.

14. 3BiT mpo BHKOHAHHS TIpOrpaMH POOOTH 3 1HO3EMIAMM 3aTBEPIXKYETHCS
[onosoro HamionansHoI nmodinii Yipainu a6o 0coGoro, sika BUKOHYe HOro 0608’ A3KH.
V pasi mepenaui iHO3eMISIM JOKYMEHTIB a60 MaTepiallbHUX HOCIIB, IO MICTITh
cIyx60By iHpopMawio, 3i6paHy miA Yac NpPOBaKEHHsS ONEPATHBHO-PO3IIYKOBOI
MiSUTBHOCTI, KOIif 3aTBEP/KEHOTO 3BITY IPOTAroM II'STH pobodmx MHIB
Hancunaerses fo opragy CBY, a Takox 3a pimenssM I'onosu Harionanesoi mosmi
Vkpalay — 3aiHTepecoBaHHM OpraHaM (IJpo3iTaM) MONiMii Ta iHIIMM Jep)KaBHUM
oprasam.

15. TIporpama mMpoOBeNEHH poGom 3 iHO3eMISIMH, aKT IIpO pe3yJlbTaTH
IIPOBEJIGHHS eKCIIEpPTHOI OLIHKM Ta 3BIT NP0 BHKOHAHHA TNpPOTpaMu poGotd 3
iHO3eMIIIMH 36epiraroThcsa B MiAPO3ALTi MDKHAPOZHOTO CIiBPOGITHHIITBA B OKpeMi
CIIpaBi, 110 TiepeadavacThCsl HOMEHKIIATYPOIO CIIPaB.

16. KepiBuuku oprauiB (3aKiajiB, yCTaHOB) TMONiLii, IO IPUHMAIOTH
inozemiiB, 3000B’si3aHi 37iliCHIOBATM KOHTPOJb 3a JiANBHICTIO OCi06, Ha SKHX
TOK/IaaeThcsl BUKOHAHHS (YHKIiH 3 opraHizauii npuiioMy i nposeneHHs poboTH 3
iHO3eMIISIMH, a TAKOXK 33 BUKOHAHHSM BiJIIOBITHUX IIPOrpaM.

17. V pasi BUHEKHeHHsS HeoGXiZHOCTI B OJHOYACHOMY 3abe3leueHHi OXOPOHH
cnyxGoBoi iHpopMauii Ta PpeXHMMY CEKpeTHOCTi miJ dYac MDXHApOJHOTO
Cl’IprOGlTHI/II_ITBa 3axMCT cny>K601301 Ta CEKpeTHOi iHgopMarii NPOBATHTECS
BizmoBiHO 10 BUMOr ITopsaKy opraizauii Ta 3a0e3IedeHHs PEXUMY CEKPETHOCTI B
JiepXaBHIX OpraHax, opraHax MiCLIEBOrO CaMOBpSIyBaHHsS, Ha IiANPHEMCTBAX, B
yCTaHOBaX 1 Opramisamisx, 3aTBep/UKeHOro mocrtaHoBoro Kabinery MiHicTpiB
Vkpainu Bix 18 rpynrs 2013 poky Ne 939.

18. BuMoru [0 OXOpOHH ciIy60Boi inpopmaril mif dac npuiioMy iHO3eMLiB
He IOIIMPIOIOTECS HA I1HO3EMHMX PAaJHHMKIB, SKi BHUKOHYIOTh KOHCYJIBTaTHBHO-
nopamdy Gyskmio B HamjomansHilt mominii YkpalHu Ha NiZCTaBi BIANOBiZHMX

29
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Mi)KHAapOJHUX [OTOBOPIB, y TOMY YHCIi IIPO B3a€MHY OXOPOHY (3aXHCT) TA€MHOI
indopmarii Ta MaTepianis.

19. TIuTaHHA ILOJO OXOPOHH Ciyk6oBoi iHdopmanii mig dyac pobGoru
{HO3eMHUX PaJHHKIB, BU3HAYEHHS X TOBHOBAXXEHb T2 000B’A3KiB, IIEPENiKY oci0, gxi
MalOTh NPaBO 3 HHUMHU IIPALFOBaTH, HOPSAIKY POOOTH 3 iHO3EMHHUMH PaJHUKAMH
PETyIIOIOTECS OKPEMMMH OpraHisaliiiHo-posnopsguumy  akrtamu HarioHanbHOT
mostinii YkpaiHu.

HavaasHuk JlenapramMenTy

JAOKYMEHTAJILHOro 3a0e3neYeHHs

HanionaabsHoi moJtinii Y kpainu

MOJIKOBHHK MOl 22 &2 P.JO. KoBaaboB
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Jonatok 2

no IucTpykiii mpo HOpsAOOK BEAEHHS
00Ky, 30epiraHHs, BHKOPHCTaHHA 1
3HUINEHHS JOKYMEHTIiB Ta  IHIIHX
MaTepiaibHUX HOCIiB iH@opMarii, o
MICTATH CIy00BYy iH(popMalio, Yy
HauionaneHii momimii

(yukt 6 po3ainy II)

HaiimenyBauus oprany (miIpo3ainy)
moJmimii

AKT
IIpO BiICYTHICTE BKJIaJeHb ab0 MOpyIIeHb LilTiCHOCTI,
HOLUKOKEHHS KOHBEPTA (TIaKOBaHHS)
BiJ 20 p.Ne

Ie#t akT cKiIaeHUN

(naiiMeHyBaHHS IIOCAJH KEPiBHHKA CITyKOHU JiIOBOACTBA
oprany (Iipo3aidy) MOl

(upi3Buine Ta iHiIamM)
y IMIPUCYTHOCTI:

(mocaau, npi3BHIIa, iHiiaaKM OCaX0OBUX 0OCi0)

TIpO Te, IO IIiji YaC PO3KPHUTTS KOHBEPTA (ITaKOBaHHS), HAiCIAHOTO

(HaliMeHyBaHHs opray (IiAPo3/ity) HOMINil, IO Hamicasa JOKyMEHTH)

He BHSBIICHO TAKUX BKIaJCHB
(Ha3BH 1 peecTpauiiiHi IHIEKCH HOKYMEHTIB, AKi He BUABJICHO)

b

BUSIBJICHO TOPYIIEHHs HUTICHOCT] Ta IOIIKOKEHH KOHBEepTa (TaKOBaHHS)

(Ha3BH 1 pe€CTpAIliiiHI IHAEKCH JOKYMEHTIB, IO MICTATECSA y KOHBEPTaX (aKOBaHHSX)

3 IIOPYIIEHHAM I[LIICHOCTI Ta IOIIKOIXKEHHAMH)

(miamuc) (inimiamy Ta mpi3BHUINE)
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HomnaTtok 5

no IHcTpykuii mpo MOpSIOK BEACHHS
o6y, 30epiraHHs, BHUKOPUCTAHHA 1
3HMIIEHHS JOKYMEHTIB Ta  iHIIMX
MarepiayibHUX HOCIiB iHGopMallii, 1o
MicTaTe cayx6oBy iHdopMaliio, y
HamioHanpHi momiii

(myHkT 13 pozairy IT)

PECCTPAILIIMHO-KOHTPOJIbHA KAPTKA

JTuyvosuii 6ix

1]2[3]4]5[6]7[8]9[10[11]12]13[14]15]16]17]18] 19]20] 21]22|23| 24[25]26]27]28]29|30|31

ABTOp TOKyMEHTA Bun noxymeHnTa Ctpok BUKOHAHHSA
(KOpecIoH/IEHT)
70 MM R 70 MM 70 MM .
Jlata Ta peecTpauiiHui 1HIEKC JlaTa Ta peecTpalliiiHuil iHIeKC JOKyMEHTa
HAJIXOMKEHHS
105 MM 105 MM
Howmep npumipHuKa KinpKiCTh apKyIliB KinpkicTh 10oaTKiB
70 MM 70 MM 70 MM
210 MM

\4

34




2

ITpomomxeHHs KomaTka 5

(3BopoTHUH 6iK)

3aro0BoOK TOKyMeHTa a00 KOpOTKHH 3MicT

Pezomonis abo BiANOBINAIbHUNM BUKOHABEIb

ITo3nauka IIpO BUKOHAaHHA

Posmucka B ofep)kaHHi JOKyMEHTa

210 mMm

3eopomnuii bix

KoHTponbHI N0o3HAYKH

[Tpumitku
dbong Ne omuc Ne cripaBa Ne
70 MM e 70 MM e 70 MM ,
210 MM

34



8 L 9 S v 3 (4 |
AR I
g BlRY [ BLOUL
(vaHRWHd1O OHBIUd i oHedOMAdTeH
udawon “domoH x] Bl | 0I0HITIE0dIIAD
x1 el aniuHdinudi e AFipa O animHdmmdn OJOHIIXE SI 09y
ime 0 i 0Q®) BIHOWAMOL | OHBLOITBH PRI STSITH ormuiren | BHHENHd dowon
S OJOHITXUE OMOYHI AT AN i = = : mIXTgae edgeH | UHIONIEdO]]
. g urHUITedLosad :
urHANTRdLo9ad .
IrIroneod OLMMHITeH]

XUITHI

«BHHREALOUAOX 0I080QXAILD KL »
wodudi € gaerud Aurrroucod BL AMIrQO

(111 Arrmreod 1 1HAI)
1ron yiHdreHomeH £ ‘oinrewdodHt
K40QXAId 91EIOIN o ‘IimewdodH! €1100H xuHAIeIdolen

Bl HILHOWANOY KHHOIIMHE 1
‘sHHRIIdogE ‘Ao BHHAod Morkdou odu IMMAdLOH] or

gHHRLIOUdOM UG

9 MOLBYO]/

I['VHdAX




¢l 4! 11 01 6

elel 1 (KHHEWHAL1O0 odll eXLINIIE
0Q®) BLHOWAMOY OJOHYTXUL
oxMRIrHI uMHHUITRd1o90d

apmHdInEdI
ndoWoH ‘elel

OHEIHd AWO) 0QB udomoH xJ el

BIYe dOWOH ‘elel
OHeIdIreH UITAY | antuHdiAKMdIn 910191

KHHOIITUHE KHHOHJQ90] | apInHdINI A KHHOIrE010I1d 980)1eT0Y7

9 BXLErOr KHHOXEorod] |




L 9 S 14 13 [4 I

KXISEHONUE EXISRHON UL Arrnreodirn
OMITIIII T KIOOH HMIRTITIHI otondA1Adio dowon AMQOBH | 1 woH
I T KT [ITHI .
suHENKd1O BLRY ‘omugsidi KuHeaimowyen | WAHUISO BIOOH | Kliked HUEOMIIIO0) dowon yuaoxrEdor|

oIOHHOdINOUS YUY | ®BLR[f

Anerud odl eALINIIY

otrrewdodH1 A809X¥AILD H1BHAOUIIRE KOILIAHRBII DMK BH
‘iimewdo@HI g1100H XUHHOLNDID AMIIrQO

I['VHdAX

(AI Autreod | IMHAL)

o yiHdreHonrey A ‘oimmenwdodHt

K40QX¥ALd 9LELOIN o ‘IimewdoHI €1190H XuHIIeIdolew
XUIMHI el gIIHOWAMOY KHHOIIMHE [ KHHeLoudodud
‘suHRIIdoge ‘ANM1IrQO KHHOYad Morkdou odu IMIAALOH] oX

L Moleroly




4! 1T 01 6 8
(exour oJouaOdIIAd BELOYOLOLTY ea1OIOEONTY
(R IS e oorH! uuauiTedLdsad UOQXAIrD euHdTRedI HUOXAID exuHaNTRd
BMLINMA]] | BL BLEY) KIOOH OIOHHOJLIMAID OWIITIII T BLEY WIrerH] ‘omugsidin

KHHOMUHE odIl eALINITYG

BL B1RY) KIOOH OIJOHHOJIMOILD
sHHOUdedrg odi eILINT TG

¥HHOHd2g01I odII BXLINTIG

[ eMLeror KHHOXgorod]|




Jonarok 8

no IHcTpykuii 1mpo  Iopsmok
BeJleHH  oO0niky, 30epiraHHs,
BUKOPHUCTAHHS i 3HUIIEHHS

JIOKYMEHTIB Ta IHIIAX

MaTepiaJlbHUX HOCIiB iH¢opMarlii,
111 () MICTATH CIIyk00BY
indpopmaniro, y  HamioHanbHiit
jutelyshashl

(myHKT 9 po3ainy V)
JO3BOJIAIO

(HaliMeHyBaHHS T10Ca M KepiBHMKA OpraHy (IiJpo3mainy)

ITOJILIIT
(migmmc) (1HiniamM Ta npi3BHIIE)
20 p.
3AMOBJIEHHA
Ha PO3MHOXEHHS JOKyMEHTa
3 rpudoM « /s ciryk60BOro KOpUCTYBaHHS»
(BHI JOKYMEHTa)
Ne
(maTa peectpartii) (peecTpauiiinuii iHgeKc) (HOMep pUMipHHUKA)
(3aros10BoK a0 KOPOTKHI 3MiCT)
KinbKicTh CTOPiHOK y IPUMIPHHUKY
KinpKicTh NpUMipHHKIB, Ki HEOOXiTHO BUTOTOBUTH,
Oco61Bi YMOBU PO3MHOXEHHS
BukonaBeun
(imiriagy Ta Opi3BUIIE)
(HaiiMeHyBaHHS IIOCay KEPIBHAKA - AT :
(mimuc) (iHiLiamy Ta npi3BUINE)

CTPYKTYPHOTO MiPO3AiTy, IO 3AiiCHIOE
3aMOBJIEHHS)



(HaliMeHyBaHHS IIOCaIH KepiBHUKA
CIIy>0H J1i7I0BO/ICTBA)

20 p.

IIpuitHaTO 1O BUKOHAHHSA

(HaiiMeHyBaHHS I10CaJH NpaIiBHUKA, 11O
BHKOHY€E p0oOOTH 3 pO3MHOXECHHS
JIOKYMEHTa)

20 p.

IIponoBxxeHHs JoAaTka 8

HY



JlomaTtok 9
no IHcTpykuii mpo mOpsIOK BeeHHS
o0miKy, 30epiraHHs, BUKOPUCTaHHSA i

SHHUIIICHHA

JIOKYMEHTIB

Ta 1HIIUX

MaTrepiaJbHHUX HOCIIB iH(opMalii, 1o

MICTSTD

cIy>X00BYy

HarionanpHi# mosmiii
(myukt 12 po3miny V)

XVYPHAJ

00J1iKy pO3MHOXXEHHUX TOKyMEHTIB
3 rpudoM «Jl71s1 ciry)*60BOro KOPUCTYBaHHS»

inpopmarito, y

Bun
OKyMEHTa
. HOKIM ’ Jlata Ta S
ITopsinxoBui Jlata yoro T KinpkicTh
peecTpamiitnui g
HOMED PO3MHOEHHS | 3aroJoBoK abo | . apKyIIiB
- 1HJIeKC TOKyMEeHTa
KOPOTKHM
3MICT
1 2 3 4 5

M)



IIpomoBxeHHsa mogaTka 9

[IpizBuIie Ta

[IpizBumie Ta

iHimiam iginiamu
KiteKicTs etT a0 Hara Bunadi npariBHuEKa, | Bimuirka nmpo

5 : PO3MHOXEHHX | SKHH OTpHUMYE 3HUIICHHS

IPUMIpHHKIB | 0COOH, gKa . ) _
nana nosinHa | | PAMIPHHKIB POSMHOXEHI JOKYMEHTa

IPUMipHUKH,

PO3MHOXEHHS . :
iioro miamuc

Wb



Homarok 10

no IHcTpykuii mnpo mOpsmOK
BeleHHs  oOjyiky, 30epiraHHs,
BUKOPHCTaHH i 3HUILEHHS

JOKYMEHTIB Ta 1HIIHIX
MaTepiaJbHUX HOCIiB iH(popMarii,
1110 MICTATB CIIyx00By
inbpopmariito, v  HarmionanpHii
TIOJIiIIT

(abzary  ppyrmit  myHKTY 1
pozainy VIII)

JO3BOJIAIO

BHUOa4y CIIpaB

(HaiiMeHyBaHHS IOCa 1 KEpiBHUKA CTPYKTYPHOIO
MiIPO3 ALY,

akuit 36epirae cupasu 3 rpudom «Jns
CIIy>k00BOTO KOPUCTYBaHHS))

(migmuc)  (iHimiand Ta Mpi3BUINE)

20 p.

3AMOBJIEHHA
Ha BHa4y CIIpaB 3 IPHPOM
«Jlnst ciry’>k60BOr0 KOPUCTYBaHHS

(Mera BHadi crpas 3 rpudoM «JI1s ciryk60BOr0 KOPHCTYBAHHSY)

XX
: Ilpi3Buiie
Topsin- Merta abo mijcTaBa P13 ‘Hl
. Howmep 3aroJioBoK Ta IHiianm
KOBUH poboTH 3 .
CIpaBU CIIpaBU TpaIliBHUKA, IKOMY
HOMeED JOKyMEHTaMU
BHJIAETHCS CIIPaBa
1 2 3 4 5
(migmuc) (iHimiayy Ta Mpi3BHIIE)

(HaliMeHyBaHHS [TOCAIU KEPIBHUKA
CTPYKTYPHOTO IiAPO3 iy, AKMH 3MIHCHIOE
3aMOBJICHHS CIIPaB)

20 p.
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JlonaTok 12

no IHcTpykuii mpo MOpAIOK BeOEHHS
00Ky, 30epiraHHs, BUKOPHUCTaHHS i
3HUIIEHHS [JOKYMEHTIB Ta IHIOUX
MarepiaJbHUX HOCIiB iHGpopMarmii, 110
MICTATE CHyX00By iHdopmamito, y
HarnionanpHii momimii

(myskT 5 po3nimy VIII)

(muuboBHH 0iK)

HaiiMeHyBaHHS apXiBy ®opwma gomycky Ne
(BLOOUTOK IEYaTKH
PEXUMHO-CEKPETHOT'O

Oprany)
JO3BOJIAIO

BUJaBaHHS JOKYMEHTIB
HaiimeHyBaHHs ITOocaayl KepiBHUKA
apxiBy

(migmuc) (iHimiamu (iHiniax iMeHi), Ipi3BHIIE)

20 p.

3AMOBJIEHHA
No

Ha BHIaBaHHS CIIPaB Y YUTAIBHUMN 3a]
(poboui KiMHATH)

[Ipoury Bunatu

(mpizBuiLe, iM’s1, 0 OATHKOBI MpaIliBHUKA ITOJIiLII)
rmocaaga 3BaHHA
ciyx0oBuil Tenedox
JJIA

(meTta poOOTH 3 JOKYMEHTaMH)
apxiBHY CIIpaBy

(3aroJI0BOK cIIpaBH)

(HaliMEHYBaHHA II0CAIH, OCOOUCTHH MiAMHC, iHiNianmy (iHinian iMeHi), Ipi3BHINE KEPIBHAKA

opraHy MoJiIii 3a MicieM poOoTH IIpaliBHHUKa)

3000B’a3yI0ch BHKOHyBaTd BHMOTrM crarTi 31 3akoHy VYkpaimum «IIpo
indopmariro» Ta crarti 16 3akony Ykpainu «IIpo Harionansnuil apxisauii Gonp i
apXiBHI yCTaHOBM» LIOZO 3axuUcTy iHdopMarii mpo ocoby Ta He KOINiIOBAaTH apXiBHi
JOKYMEHTH.
3aMOBHHUK

(HalfiMeHyBaHHS [TOCAIH, OCOOMCTUH MiIHC,

iginiany (iginian iMeHi), npi3BUINE MMpariBHUKA MiIPO3ALTY MOMILiT)
IPOJOBXEHHS JoaaTka 12



IIpomomxenHs nogarka 12

(3BOpOTHIii 6iK)

TTOr'O/DKEHO

(HalfiMeHyBaHHS OCaI¥, OCOOUCTHIL MiATIHC,

imimiamy (iHirmian iMeHi), Ipi3BUINe KepiBHUKA OpraHy nojinii — poHI0yTBOpIOBaYa)



IIponmoBxeHHs qonarka 12

Po3nucka npo OTpMMaHHS apXiBHUX JOKYMEHTIB
Yy THM4YacOBe KOPHCTYBaHHS 1032 apXiBoM

CnpaBy Ne B TOMax Ha apk.
OTpUMAB:

(ocobuctuii minuc, ininiamm (ixinian iMeHi), Opi3BHINE IpalliBHEKA MOJIIIiT)

300608’ 13yr0Ch IOBEPHYTH CIIPaBY [0 20 p.
ITocBimuennsa Ne BiX
CrpaBy npuitHsB

(maliMeHyBaHHS OCad, 0COOUCTHI MiNKC, iHiriam (inimian iMeni),
Ipi3BHINE IpaliBHAKA apXiBY)

20 p.




Honatok 13

no IHcTpykuii mpo MOpsSIOK BeOeHHS
o6miky, 30epiraHHs, BHKOpHCTaHHS 1
3HUIIEHHS JOKYMEHTIB Ta iHIOHX
MaTepiabHUX HOCIiB iHGopmauii, 1o
MICTATBb Ciyx0oBy iHdopmaulio, y
HamionanpHi# momimmii

(mynxkT 10 pozaimy XI)

3ATBEPJDKVYIO

HaitmMenyBaHHs nocau KepiBHUKA
yCTaHOBH

(migmuc) (imimianu Ta mpi3BHUINE)

20 p.

AKT
PO pe3yJIBTATH MIePEeBipKU HAIBHOCTI Ta (i3MYHOTO CTaHy JOKYMEHTIB,
CIIpaB, BU/IaHb, €IEKTPOHHUX HOCIiB iHbopMalii 3 rpudom « I ciyx6080ro
KOPUCTYBaHHS» Ta OpraHizallii poOoTH 3 HUIMHU
BiJ 20 p.Ne

Ha I ACTaB1

(Ha3Ba PO3MOPSIUOTo JOKyMEHTA)
BiJT 20 p. Ne

KOMICi€I0 y CKIai:

(HaiiMeHyBaHHS TIOCaY, iHilliaNy i Npi3BUINE TOJOBH KOMiCii
Ta 11 WIeHiB)

3 20 p.p1mo 20 p. mpoBeJeHO IepeBipKy HasBHOCTI
Ta (i3MIHOTO CTaHy JOKYMEHTIB, CIpaB, BUJaHb, I€KTPOHHUX HOCIiB iHpopMmallii 3
rpudom «JI7s ciryk60BOr0 KOPUCTYBaHH» Ta OpraHizalii poOOTH 3 HUMH.

V pesynbraTi MIpOBEIEHHS NepeBIPKH BCTAaHOBIIEHO:

1. Ycroro 3a omucamy (HOMEHKJIATypaMH CIIpaB, JXypHalaMH PpeeCTpallii)

(KiNBKiCTh JOKyMEHTIB, CIIpaB, BUJaHb, €IEKTPOHHUX HOCIIB iHbOpMAIIiI)

O
&



IIponosxenHs noaarka 13

3 HuUX:
HasiBHI

(peecTpalliifHi iHIEKCH JOKYMEHTIB, HOMEPH CIIpaB, BU/IaHb)
BIJCYTHI

2. BusiBjieHi MOKyMEHTH, CIIpaBH, BUJAHHS, €JE€KTPOHHI HOcil iH(opmauii, He
BHeCeHi g0  omuciB  (HOMEHKJATyp  CHpaB, O KypHaJiB  peecTparlii),

3. XapakrepucTtika (i3u4HOro cTaHy JOKYMEHTIB, CIIPaB, BU/IaHb, €JIEKTPOHHUX
HociiB iHdoOpMallil Ta cTaHy opraHi3aiii poO0TH 3 HUMHU

. (mimuc) (iHimiamy Ta Mpi3BHIIE)
["'onoBa xomicii

Ysienu KoMicii:

(mianuc) (imiriasm Ta npi3BuUIIe)



Jomatok 14

no IHcTpykuii mpo IOpSIOK BeJEHHS
00Ky, 30epiraHHs, BUKOpHUCTaHHS 1
3HHUINEHHS JOKYMEHTIB Ta IHIIMX
MaTepiaIbHUX HOciiB iH(opmarii, 1o
MICTITh ciyx0oBy iHpopmanito, ¥y
HarnionanpsHiii momiii

(a63arm TpeTiit myHkty 10 po3aimy XII)

XKYPHAIJI
001Ky 3ycTpiueii 3 iHO3eMHIMH JeNerawisaMy, IpyraMi Ta OKPEMUMH 1HO3EMIIMH

(HaiiMenyBaHHS opraHy (3akjamy, yCTaHOBH) IOJIIIiT)

IpizBuite, im’4,

110 6aTHKOBI e
Merta 3ycTpidi, iHILIaI Ta

Iopsin- . 3a HAsIBHOCTI X A
P IVI Iepion ( ) ) TIPi3BHUILE TOCaTOBUX OCi0,
KOBHI1 1HO3EeMIIA, : X
nepe0yBaHHA . BiIIOBIJAIBHUX 32

HOMeEp HaliMeHyBaHHSA R el

oprasisalito 3ycTpidi

JiepKaBH, YCTaHOBH,
oprasxizarii

1 2 3 4




IIponopxenHs noxatka 14

IpizBuiie Ta

PesynbraTu 3ycTpidi

ITimpo3ninu gl aamn (3a3HA4arOTHCA BiJOMOCTI Pexsizutu
moJtiuii, 3 IIPaIliBHUKIB | PO BUKOHAHHS IIPOrpaMU MarepiaabHUX
po6OTOIO AKMX | MiApO3IidMy | poOOTH 3 iHO3eMIUIMH, y | HOCiiB iHpopMarii,
O3HaMoMMIIMCH | DOMWil, ski | pa3i mepenadi ciyx60Bo1 1110 TepenaHi

iHO3eMITi Opasu yuactb | iHGoOpMaILil - peKBI3UTH iHO3EMITIM
y 3ycTpidi BiJIITOBIAHOTO JO3BOILY)
5 6 7 8
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Honatok 16

no IncTpykuii mpo HOpsSIOK BeXEHHS
o6miky, 30epiraHHs, BHUKOPHUCTaHHA 1
3HMINEHHS JOKYMEHTIB Ta  iHIIHAX
MaTepialbHMX HOCIIB iH(opMmarii, o
MICTATH CiIyk0oBy iHdopmalito, y
HauionanpHiii momimil

(a63arr 2 mynktyl1 po3ainy I)

30Bb0OB’A3AHHA
JOPHMIMYHOI 0COOH, POMaICEKOr0 00’ eqHAHHS 6e3 cTaTycy IOpHAMIHOL 0co0uU Ta
(i3HIHOI 0cOOM CTOCOBHO HEPO3TOJOLIEHHs OTPUMaHOi cIyk60Boi indopmaii

S, )

(mpi3BuiLe, iM’s Ta Mo 6aTeKOBI)
y 3B’43Ky 3 Hepenavero (HaIACHIaHHAM) MeHi JOKYMEHTIB, IO MICTATH CIyX00BY
indopmatito, 6epy Ha cebe 3000B’ I3aHHI:

He PO3roJIOIIYBaTH Oy Ib-IKIM CIIOCOO0M OTPUMaHy CIIy>KO0BY iH(pOpMAaILilo;

36epiraTd JOKYMEHTH, 10 MICTATh CIyx60By iHbopManito y madax, ceridax,
K1 HaJlHHO 3aMHUKaIOThCS;

HIOBiIOMIISATH OpraH (3akiaji, yCTaHOBK) MO IIpo

s1 moingopMoBanuit (oiHGOpMOBaHa) IPO BiANOBIJATBHICTH 32 MOPYLICHHS
TOpsZKY 06Ky, 36epiraHHs i BUKOPMCTAaHHS JOKYMEHTIB Ta iHIIMX MarepialbHHX
HOCIiB iH(popMarii, 1o MiCTATH cIyxk00BYy iHhOpMAIlifo.

20 _ poky
(nipmuc)
(naiiMeHyBaHHs Mocany opraHy (3aknamy, yCTaHOBH) (nigruc) (iniriany ta npi3Bue)
noniuif)
20 _ poky




